
                   
                                         

 

 
 
 
 

The City of Howard Lake strives to build upon its good neighbor traditions – 
A welcoming community for all, supported by vibrant and engaged businesses and community organizations, involved 

citizens, and diverse amenities that provide a well-rounded quality of life.

 
TENTATIVE AGENDA

October 20, 2020 – 7:00 pm
 
 

    
A. CALL TO ORDER
B. PLEDGE OF ALLEGIANCE 
C. APPROVAL OF AGENDA

Any additions, deletions, modifications to the agenda will be done at this time. 
D. CONSIDER APPROVAL OF MINUTES

a. Regular Council Meeting on September 15, 2020.
b. Special Council Meeting on September 29, 2020. 

E. CITIZEN INPUT
F. COUNCIL/COMMITTEE REPORT

a. Public Safety Committee – Councilors Kutz & Deiter
G. DEPARTMENT REPORTS

a. Howard Lake Wine & Spirits Financials
H. CONSENT AGENDA

a. Consider Accepting all Reports & Payment of Claims.
b.  Consider Approving Various Personnel Appointments.
c. Consider Approving Use of City Property & Police for Halloween Events. 
d.  Consider Use of Public Streets & Police Assistance for 12th Annual Turkey Tag-Along 

5K 
e. Consider Approving Revitalization Grant to Pit Stop. 
f. Consider Declaring Property Surplus and Authorizing the Sale of Generator. 

I. PRESENTATIONS, PUBLIC HEARINGS & RELATED APPROVALS
Consider Police Oath for Officer Josh Cassidy

J. NEW BUSINESS
a. Consider Resolution 20- Site Plan, CUP and Variance for the Pit Stop at 620 Dutch 

Lake Drive. 
b. Consider Approving CSAH 7 Feasibility Study. 
c. Consider Authorizing Purchase of Pumper Truck for the Fire Department. 
d. Consider Approving Purchase of Personal Lift. 
e. Consider Approving Job Description and Direct Staff to Recruit for General 

Maintenance Worker. 
f. Consider Approving ATV Purchase.
g. Consider 2021 Maintenance Agreement with Wright County.

K. OLD BUSINESS
L. ADMINISTRATOR’S REPORT
M. ADJOURN
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“THIS INSTITUTION IS AN EQUAL OPPORTUNITY EMPLOYER” TDD #711 
 

 
HOWARD LAKE CITY COUNCIL 

HOWARD LAKE CITY HALL- 625 8th AVENUE 
September 15, 2020 

 
MEETING MINUTES 

 
COUNCIL PRESENT   COUNCIL ABSENT 
Mayor Zimmerman      
Tom Kutz 
Allan Munson 
Gene Gilbert 
 
STAFF PRESENT  
Nick Haggenmiller, City Administrator 
Meagan Theisen, Assistant City Administrator 
Josh Halvorson, City Engineer/Bolton & Menk 
 
ALSO PRESENT 
Herald Journal 
 

A. CALL TO ORDER 
Mayor Zimmerman called the meeting to order at 7:00 p.m.  

 
B. PLEDGE OF ALLEGIANCE 

All present recited the Pledge of Allegiance. 
 

C. APPROVAL OF AGENDA 
Gilbert requested to move Consent Item B to New Business for Discussion 
Kutz moved to move Consent Item B to New Business and approved the rest of the agenda.  Munson 
seconded the motion and it passed unanimously.  

 
D. APPROVAL OF MINUTES 

Kutz moved to approve the minutes from the Auditors Report, Budget Work Session, Council Meeting 
and Regular Work Session on August 18, 2020.  The motion was seconded by Deiter and passed 
unanimously.   
 

E. CITIZEN INPUT 
Paul Pearson – Mobile Home Park – Addressed the council about mosquito spraying.  He would like the 
City to only spray once a week or avoid his area completely.  He stated that he called 18 cities in Wright 
County and only 6 of those cities spray for mosquitos.  
 
Haggenmiller stated that City staff is using the product as directed by the manufacturer.  It is difficult to 
avoid certain properties due to the amount of time it takes to turn the machine on and off.   
 

mailto:cityadmin@howard-lake.mn.us


Mayor Zimmerman stated that there are a lot of public support for spraying and minimal push back.  He 
would like staff to do some research over the next few months and we will revisit the discussion before 
spraying starts next spring.  
 

F. COUNCIL/COMMITTEE REPORT 
Deiter provided an overview of the public safety committee meeting on September 2nd, 2020 with the Fire 
Department.  

 
G. DEPARTMENT REPORTS 

 
Council acknowledge the receipt of the Howard Lake Wine & Spirits Financial Report.  

 
H. CONSENT AGENDA 
 

a. CONSIDER ACCEPTING ALL REPORTS AND PAYMENT OF CLAIMS  
 

GENERAL FUND  56784-56901    $388,711.29 
PAYROLL   26664-26685, 500992 - 501041       $51,265.33 
ELECTRONIC  778-798    $43,409.86 
TOTAL                   $483,386.48 
 
AMBULANCE CLAIMS 5676-5682     $7,010.64 
ELECTRONIC  ----                 $0.00 
TOTAL         $7,010.64 

 
b. CONSIDER RESOLUTION SETTING ANNUAL SALARY FOR MAYOR & COUNCIL 

– MOVED TO NEW BUSINESS. 
c. CONSIDER APPROVING RESOLUTION 20-12 FOR CJDN JOINT POWERS 

AGREEMENT 
d. CONSIDER APPROVING 2020 ELECTION JUDGES 
e. CONSIDER APPROVING RESOLUTION 20-13 2020 ABSENTEE BALLOT BOARD 

 
Deiter motioned to approve the consent agenda.  The motion was seconded by Gilbert and passed 
unanimously. 

 
I. PRESENTATIONS 

a. CONSIDER CONFIRMING PUBLIC HEARING FOR ISSUANCE OF SENIOR 
HOUSING REVENUE NOTES – SEPTEMBER 29, 2020 AT 6:00 PM AT HOWARD 
LAKE CITY HALL.  

Kutz motioned to approve the Public Hearing for September 29.  The motion was seconded by Gilbert 
and passed unanimously.  
 

J. NEW BUSINESS 
a. CONSIDER APPROVING SCOPE & TIMELINE FOR NUISANCE ABATEMENT AT 

816 7TH AVENUE.  
Theisen provided an update on the property at 816 7th Avenue. The home owner is currently working 
on the house, if work ceases Council will determine abatement timeline.  
 
b. CONSIDER APPROVING PRELIMINARY TAX LEVY FOR 2021 
c. CONSIDER APPROVING PRELIMINARY DEBT SERVICE LEVY FOR 2021 AND 

APPROVING RESOLUTION 20-14 
 
d. CONSIDER APPROVING PRELIMINARY GENERAL FUND BUDGET FOR 2021 



Haggenmiller presented a PowerPoint on the preliminary tax levy and budget for 2021. 
 
Deiter requested to talk to Parks & Planning about what funds and projects they want to see done in 
2021, potentially entertainment options for older kids.   
 
Haggenmiller requested for Council to review between Option 1 and Option 2 that were presented.   
 
Council agreed that makes the most sense to go with Option 1 and put $70,000 into the City’s “savings” 
account.  Kutz added that with the pandemic, LGA funding could change. 
 
Kutz motioned to approve Resolution 20-14 Adopting Proposed Property Tax Levy, Collectible in 
2021.  The motion was seconded by Munson and passed unanimously. 
 
Deiter motioned to approve Resolution 20-15 Adopting Proposed debt service levy, collectible in 2021. 
The motion was seconded by Gilbert and passed unanimously.  
 
Kutz motioned to approve Preliminary 2021 General Fund Budget.  The motion was seconded by 
Munson and passed unanimously.  

 
 

e. CONSENT ITEM B – CONSIDER CITY ORDINANCE 20-04 COUNCIL AND MYAOR 
SALARY INCREASE 

Gilbert expressed she was concerned about the amount of the proposed increase for Mayor and Council 
salary.  Council discussed and agreed to see an increase to $5,000 for Council and $7,000 for the Mayor. 
 
Kutz motioned to approve Ordinance 20-04 An ordinance amending section 2.02 of the city code 
regarding compensation of mayor and city council members.  The motion was seconded by Deiter and 
passed unanimously.  

 
K. OLD BUSINESS 

None.  
L. ADMINISTRATORS REPORT 

No Report. 
 
Resident Jean Johnson addressed Council about putting up a privacy fence on her property to provide 
separation from the Fair Ground.  She stated that the Fair Board has not been easy to work with on this 
project.   
 
Council advised her to contact Wright County. 
 

M. ADJOURN 
Kutz motioned to adjourn the meeting at 8:20 pm.  The motion was seconded by Munson and passed 
unanimously.   

 
 
 
 
 

Attest – City Administrator/Clerk      Mayor 



HOWARD LAKE CITY COUNCIL 
Worksession 

September 15, 2020 
 
Start – 8:24 PM 
 
CSAH 7 Feasibility Study 

Halvorson provided background info on the CSAH 7 Feasibility Study.  Stated if the County accepts our 
request, the project gets turned over to the City and the City will be reimbursed for the County’s portion 
of the project.   

Council would like to see the City move forward with the rest to the County about including a walking 
trail with the CSAH 7 project.  

Imhoff Culvert 

Council reviewed and discussed possible options to mitigate the water issues or to do nothing at this 
time.  

Northwest Area Rail Quiet Zone 

Council discussed requesting a quiet zone or installing Wayside Horns at each crossing to mitigate the 
noise levels and if this is a project that they would like to have this worked into the CIP.  

Dutch Lake Water Woes 

Halvorson presented information on the Dutch Lake Water issues.  The Council would like the City to 
approach the DNR to see what can be done to fix the issues.  

 

Adjourn at 9:15 
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CITY OF HOWARD LAKE 
City Council Meeting  

 
 
 

The City of Howard Lake strives to build upon its good neighbor traditions –  
A welcoming community for all, supported by vibrant and engaged businesses and community organizations, involved 

citizens, and diverse amenities that provide a well-rounded quality of life. 
 

 
MEETING MINUTES 

SEPTEMBER 29, 2020 – 6:00 pm 
 

PRESENT:       ABSENT: 
- Mayor Zimmerman     - Councilor Munson  
- Councilor Deiter 
- Councilor Gilbert 
- Councilor Kutz 
- Administrator Haggenmiller 
- Deb Reitmeier, Annandale Care Center  

 
A. CALL TO ORDER 

The meeting was called to order by Mayor Zimmerman at 6:00pm.  
 

B. PLEDGE OF ALLEGIANCE  
All present recited the pledge of allegiance.  
 

C. APPROVAL OF AGENDA 
The agenda was approved unanimously as published.  

 
D. CITIZEN INPUT 

There were no citizens present to address the council.  
 

E. PRESENTATIONS, PUBLIC HEARINGS & RELATED APPROVALS 
a. Public Hearing for Issuance of Senior Housing Revenue Notes. 

The regular meeting was closed at 6:03 and a public hearing was called. Representative Reitmeier of 
the Annandale Care Center provided the council with background on the project including services 
offered, number of anticipated units and total financing required. Haggenmiller provided the 
statutorily required information including the reference to $8.5Million in Senior Housing Revenue 
Bonds to be issued through the City to the Annandale Care Center. Various legal documents and a 
JPA established between the City and the Care Center would remove repayment obligations of the 
City while ensuring tax exempt status of the issued notes.  
 
The public hearing was closed at 6:10 and the regular meeting was reopened.  
 

F. NEW BUSINESS 
a. Consider Resolution 20-16 Approving Housing Program & Approving the Issuance and Sale of a 

Senior Housing & Healthcare Revenue Note for the Annandale Care Center Project.  
 

Resolution 20-16 was approved unanimously MSP Councilor Kutz/Deiter.  
 

b. Consider Resolution 20-17 Approving Special Assessments for Terning Trails Plat 4. 
 



Haggenmiller noted the intention of the resolution was to assess the 12 parcels in Terning Trails 
Plat 4 (Villas of Howard Lake) $39,000 each to cover the cost of street and utility construction. If 
parcels are sold or leased to income eligible individuals, the assessment is waived.  
 
Resolution 20-17 was approved unanimously MSP Councilor Gilbert/Deiter.  
 
  

G. ADJOURN 
 

The meeting was adjourned at 6:14pm.  
 

 

 



 

SALES  Mnthly Amnt  YTD Amount Budget % of Budget 2019 
Mnthly Amt

2019
YTD Amt +/- Pr Yr

Liquor  $           30,896  $         263,074  $        345,000 76%  $       22,335  $     132,454  $  130,620 
Beer  $           52,408  $         469,676  $        645,000 73%  $       52,007  $     281,861  $  187,815 
Wine  $            7,255  $           71,281  $          95,000 75%  $         6,032  $       33,133  $    38,148 
Discounts  $              (953)  $          (12,074)  $        (1,260)  $      (10,755)  $    (1,319)
Misc(Pop/Mixes/Tobaco)  $            1,881  $           20,661  $          50,000 41%  $         2,350  $       17,377  $      3,284 
Non Tax  $            1,742  $           14,509  $         1,845  $         7,272  $      7,237 
Loyalty Program  $           (1,240)  $          (10,220)  $        (18,500) 55%  $        (2,560)  $   (7,590.00)  $    (2,630)
On Sale Revenue - SSEC  $                (17)  $             1,220 
Other Revenue  $                 15  $                146 

TOTAL SALES  $           91,988  $         818,271  $     1,116,500 73%  $       80,749  $     453,751  $  363,154 

COST OF SALES
Liquor  $           21,693  $         182,372  $        226,548 81%  $       17,586  $     114,412  $    67,960 
Beer  $           41,226  $         367,407  $        522,391 70%  $       38,257  $     212,077  $  155,330 
Wine  $            4,690  $           48,574  $          58,694 83%  $         1,942  $       28,876  $    19,698 
Pop/Mixes/Ice  $               863  $           12,458  $          22,400 56%  $            846  $         4,649  $      7,808 
Tobacco  $            1,124  $             7,594  $          15,519 49%  $         1,110  $       11,479  $    (3,885)
Freight  $               731  $             6,153  $            7,000 88%  $            361  $         2,979  $      3,174 

TOTAL COST OF SALES  $           70,327  $         624,558  $        852,552  $       60,102  $     374,473  $  250,085 

GROSS PROFIT  $           21,660  $         193,714 

EXPENSES
Wages/Benefits  $           10,936  $         109,608  $        127,000 86%  $       11,667  $       78,513  $    31,094 
Consulting  $               700  $             4,900  $            7,000 70%  $                -  $         2,030  $      2,870 
Training & Seminars  $                  -    $                240  $            1,000 24%  $                -  $            785  $       (545)
Travel  $                (62)  $                682  $            1,710 40%  $            162  $            893  $       (211)
Dues & Subscriptions  $                  -    $                800  $            1,000 80%  $                -  $            130  $        670 
Cash Short/Over  $              (184)  $                  50  $                 -    $            (50)  $            207  $       (157)
Credit Card Expense  $            1,583  $           12,930  $          14,400 90%  $         1,054  $         7,650  $      5,279 
Insurance  $                  -    $             7,739  $            7,500 103%  $              -    $         7,442  $        297 
Repair & Maintenance  $                  -    $             1,251  $            5,000 25%  $                -  $         1,949  $       (698)
Computer Supplies/Technology  $               395  $             8,718  $            5,000 174%  $            270  $         8,734  $         (17)
Utilities  $               706  $             6,371  $          10,000 64%  $            672  $         5,469  $        903 
Advertising  $                  -    $             2,039  $            5,000 41%  $                -  $            551  $      1,489 
Misc  $               492  $           10,432  $          10,000 104%  $            761  $         7,269  $      3,163 
Depreciation  $               625  $             5,625  $            7,500 75%  $            625  $         5,625  $             - 

TOTAL EXPENSES  $           15,191  $         171,385  $        202,110 85%  $       15,161  $     127,248  $    44,137 

PROFIT/(LOSS)  $            6,469  $           22,329 

Howard Lake Wine & Spirits

Profit & Loss Statement 
for the period 9/1/2020 to 9/30/2020



CITY OF HOWARD LAKE CLAIMS 

& DONATIONS APPROVED DATE -  

October 20, 2020 

GENERAL FUND CHECKS: 56902- 57049 

PAYROLL 

ELECTRONIC 

26686-26704, 50142 – 501089 

799-813

$1,038,18.05 

46,403.70 

41,406.76

TOTAL 1,125,994.51 

AMBULANCE CLMS CHECKS: 5683-5689 $5,955.55 

ELECTRONIC 

TOTAL $5,955.55 

0.00
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Cks 9/16/2020 - 10/20/2020

Name Check Date Check Amt

1010   CITIZEN ALLIANCE

Paid Chk#  000799E INTERNAL REVENUE SERVICE 9/23/2020 $5,911.51

Paid Chk#  000800E MN DEPT OF REVENUE 9/23/2020 $1,170.09

Paid Chk#  000801E PERA 9/23/2020 $5,322.79

Paid Chk#  000802E FURTHER 9/23/2020 $665.04

Paid Chk#  000803E INTERNAL REVENUE SERVICE 10/9/2020 $6,919.10

Paid Chk#  000804E MN DEPT OF REVENUE 10/9/2020 $1,286.99

Paid Chk#  000805E PERA 10/9/2020 $5,426.88

Paid Chk#  000806E FURTHER 10/9/2020 $665.04

Paid Chk#  000807E LS WEEKEND CASH 10/9/2020 $2,000.00

Paid Chk#  000808E EPS 10/9/2020 $49.00

Paid Chk#  000809E TRANSFIRST 10/9/2020 $24.45

Paid Chk#  000810E HEARTLAND PYMT SERVICES 10/9/2020 $1,538.63

Paid Chk#  000811E AUTHNET GATEWAY BILLING 10/9/2020 $20.24

Paid Chk#  000812E MN DEPT OF REVENUE 10/9/2020 $1,541.00 UB SALES TAX SEPT 2020

Paid Chk#  000813E MN DEPT OF REVENUE 10/9/2020 $8,866.00 HLWS SALES TAX SEPT 2020

Paid Chk#  026686 BONNICK, STEVEN 9/25/2020 $179.70

Paid Chk#  026687 GOEPFERT, THOMAS 9/25/2020 $526.32

Paid Chk#  026688 ALLERSON, NICHOLAS 9/25/2020 $226.03

Paid Chk#  026689 MILLER, EDWARD M 9/25/2020 $143.36

Paid Chk#  026690 ZEBRO, ALISON 9/25/2020 $113.97

Paid Chk#  026691 BOBROWSKE, KURT 10/9/2020 $184.70

Paid Chk#  026692 DIERS, CHRISTOPHER 10/9/2020 $46.17

Paid Chk#  026693 BONNICK, STEVEN 10/9/2020 $375.54

Paid Chk#  026694 GOEPFERT, THOMAS 10/9/2020 $536.27

Paid Chk#  026695 DRUSCH, JACOB D 10/9/2020 $557.95

Paid Chk#  026696 DRUSCH, JOEY 10/9/2020 $23.09

Paid Chk#  026697 MAGES, ALEX 10/9/2020 $311.19

Paid Chk#  026698 SHEROD, JOSEPH L. 10/9/2020 $46.17

Paid Chk#  026699 STOLL, ERIC 10/9/2020 $115.44

Paid Chk#  026700 STRUB, KURT 10/9/2020 $46.17

Paid Chk#  026701 WIECH, KYLE 10/9/2020 $291.93

Paid Chk#  026702 ALLERSON, NICHOLAS 10/9/2020 $80.06

Paid Chk#  026703 MILLER, EDWARD M 10/9/2020 $225.72

Paid Chk#  026704 ZEBRO, ALISON 10/9/2020 $70.92

Paid Chk#  056902 HAGGENMILLER, NICK 9/21/2020 $877.34 Paint Supplies - City Hall

Paid Chk#  056903 HOWARD LAKE POSTMASTER 9/21/2020 $276.50 September UB

Paid Chk#  056904 HOWARD LAKE POSTMASTER 9/21/2020 $0.00 AB Mailing

Paid Chk#  056905 HOWARD LAKE POSTMASTER 9/21/2020 $280.00 AB Mailing Postage

Paid Chk#  056906 WRIGHT COUNTY SURVEYOR 9/23/2020 $0.00 Villas Project - Plat Recordin

Paid Chk#  056907 AVI SYSTEMS INC 9/24/2020 $1,514.04

Paid Chk#  056908 BOLTON & MENK, INC 9/24/2020 $7,965.50

Paid Chk#  056909 CENTERPOINT ENERGY 9/24/2020 $243.94

Paid Chk#  056910 CITIZENS ALLIANCE BANK 9/24/2020 $0.00 Safe Deposit Box Rent

Paid Chk#  056911 CR ELECTRIC 9/24/2020 $4,281.87 Howard Lake Foods Lighting Ret

Paid Chk#  056912 DRAIN PROS, INC 9/24/2020 $150.00

Paid Chk#  056913 DRUSCH, JACOB 9/24/2020 $369.04 Sunglass - Reimbursement

Paid Chk#  056914 EARL F ANDERSON, INC 9/24/2020 $220.98

Paid Chk#  056915 EARTHLINK INC 9/24/2020 $12.95

Paid Chk#  056916 GREATER MN COMMUNICATION 9/24/2020 $159.92 Envelopes

Paid Chk#  056917 HALVORSON, LANGEMO & PASC 9/24/2020 $1,350.00

Paid Chk#  056918 JOES SPORT SHOP 9/24/2020 $571.48

Paid Chk#  056919 M & T REPAIR LLC 9/24/2020 $1,365.48

Paid Chk#  056920 MARCO TECHNOLOGIES LLC-PR 9/24/2020 $166.48

Paid Chk#  056921 MEDIACOM LLC 9/24/2020 $256.17

Paid Chk#  056922 MENARDS-BUFFALO 9/24/2020 $1,201.05 City Hall Paint project
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Cks 9/16/2020 - 10/20/2020

Name Check Date Check Amt

Paid Chk#  056923 MID-MINNESOTA HOT MIX, INC 9/24/2020 $91.67

Paid Chk#  056924 MIDWEST MACHINERY CO 9/24/2020 $388.32

Paid Chk#  056925 MN VALLEY TESTING LAB 9/24/2020 $89.00

Paid Chk#  056926 MUMFORD SANITATION-MONTH 9/24/2020 $10,580.80 COMPOST LEASE - September2020

Paid Chk#  056927 MUNSON LAKES NUTRITION 9/24/2020 $139.95

Paid Chk#  056928 PAUMEN COMPUTER SERVICES 9/24/2020 $850.00 Scheduled Maintenace - Ticket 

Paid Chk#  056929 PLUNKETT S PEST CONTROL 9/24/2020 $70.60

Paid Chk#  056930 SHAPE AND STYLE 9/24/2020 $3,000.00 CARES Business Grant

Paid Chk#  056931 SPRINT - CELL 9/24/2020 $310.67

Paid Chk#  056932 STREICHERS 9/24/2020 $66.98

Paid Chk#  056933 TEAM LABORTATORY CHEMICA 9/24/2020 $964.25

Paid Chk#  056934 THE BROKEN BOLT 9/24/2020 $3,000.00 CARES Business Grant

Paid Chk#  056935 THOMPSON, DAVE 9/24/2020 $65.99 Reimbursement

Paid Chk#  056936 TRI-COUNTY TREE SERVICE 9/24/2020 $400.00 Municipal Park tree removal

Paid Chk#  056937 ULINE 9/24/2020 $292.28

Paid Chk#  056938 VERIZON CONNECT, NWF INC 9/24/2020 $29.76

Paid Chk#  056939 VISA 9/24/2020 $4,869.49

Paid Chk#  056940 WASTEWATER COMMISSION 9/24/2020 $37,171.11 Forsman Portion - July 2020

Paid Chk#  056941 WRIGHT HENNEPIN ELECTRIC 9/24/2020 $758.00

Paid Chk#  056942 SYLVESTER CUSTOM GRINDING 9/25/2020 $7,647.40

Paid Chk#  056943 ARCTIC GLACIER ICE, INC 10/1/2020 $38.15

Paid Chk#  056944 BELLBOY CORPORATION 10/1/2020 $8,118.99

Paid Chk#  056945 BENT BREWSTILLERY 10/1/2020 $133.20

Paid Chk#  056946 BOOM ISLAND BREWING CO LL 10/1/2020 $92.00

Paid Chk#  056947 BREAKTHRU BEVERAGE 10/1/2020 $9,344.09

Paid Chk#  056948 C & C EMBROIDERY 10/1/2020 $183.00

Paid Chk#  056949 CAPITOL BEVERAGE SALES 10/1/2020 $10,784.26

Paid Chk#  056950 DAHLHEIMER BEVERAGE LLC 10/1/2020 $13,492.55

Paid Chk#  056951 FERRELL, JUSTINA 10/1/2020 $18.34 Reimbursement

Paid Chk#  056952 GRANITE CITY JOBBING CO 10/1/2020 $1,134.38

Paid Chk#  056953 HOWARD LAKE FIRE DEPARTME 10/1/2020 $78.60 Donations recd - HLWS

Paid Chk#  056954 JOHNSON BROTHERS LIQUOR C 10/1/2020 $8,823.93

Paid Chk#  056955 LOCHER BROS, INC 10/1/2020 $8,509.90

Paid Chk#  056956 PAUSTIS WINE COMPANY 10/1/2020 $482.50

Paid Chk#  056957 PHILLIPS WINE & SPIRITS 10/1/2020 $3,295.83

Paid Chk#  056958 SOUTHERN GLAZERS OF MN 10/1/2020 $7,373.09

Paid Chk#  056959 VINOCOPIA, INC 10/1/2020 $591.46

Paid Chk#  056960 WINE MERCHANTS 10/1/2020 $547.95

Paid Chk#  056961 JK LANDSCAPE CONSTRUCTION 10/2/2020 $55,570.00

Paid Chk#  056962 HOWARD LAKE POSTMASTER 10/5/2020 $31.00 STAMPS - AB VOTING

Paid Chk#  056963 ALLERSON, NICK 10/12/2020 $1.73 Reimbursement - Delivery

Paid Chk#  056964 AV DESIGN 10/12/2020 $675.00

Paid Chk#  056965 BERITEC LTD 10/12/2020 $1,425.77

Paid Chk#  056966 CENTURYLINK 10/12/2020 $622.15

Paid Chk#  056967 CINTAS 10/12/2020 $1,076.82

Paid Chk#  056968 CITY OF BUFFALO 10/12/2020 $60.00 ACCT# 26-022950-00

Paid Chk#  056969 CORE & MAIN 10/12/2020 $187.80

Paid Chk#  056970 CR ELECTRIC 10/12/2020 $4,570.00 Lions Park - Hand Dryers

Paid Chk#  056971 DAVID DROWN ASSOCIATES 10/12/2020 $2,750.00 2019 YE Full and Limited Conti

Paid Chk#  056972 DONAHUE, MEAGAN 10/12/2020 $215.00 CELL ALLOWANCE - October

Paid Chk#  056973 FIE, KYLEE 10/12/2020 $15.53 Reimbursement - Delivery

Paid Chk#  056974 FIERRO, CONNIE 10/12/2020 $250.00 Damage Deposit - SSEC

Paid Chk#  056975 FROEHLE, DENNIS & LYNETTE 10/12/2020 $3.27 Utility Billing Reimbursement

Paid Chk#  056976 FROOGLE, LLC 10/12/2020 $50.00

Paid Chk#  056977 FURTHER 10/12/2020 $4.75

Paid Chk#  056978 GOPHER STATE ONE-CALL, INC 10/12/2020 $88.65
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Paid Chk#  056979 GREATER MN COMMUNICATION 10/12/2020 $200.00

Paid Chk#  056980 HAFFTEN, DUSTIN 10/12/2020 $117.72 Utility Bill Reimbursement

Paid Chk#  056981 HAGGENMILLER, NICK 10/12/2020 $365.00 CELL PHONE - October

Paid Chk#  056982 HAWKINS, INC 10/12/2020 $1,587.55

Paid Chk#  056983 HERALD JOURNAL PUBLISHING 10/12/2020 $195.60

Paid Chk#  056984 HERC-U-LIFT 10/12/2020 $716.02

Paid Chk#  056985 HL PIT STOP 10/12/2020 $490.54

Paid Chk#  056986 HOWARD LAKE FIRE DEPARTME 10/12/2020 $886.00 Donations

Paid Chk#  056987 HOWARD LAKE FOODS 10/12/2020 $37.67

Paid Chk#  056988 JOES SPORT SHOP 10/12/2020 $1,060.44

Paid Chk#  056989 LAWAY, MYRA 10/12/2020 $65.00 CELL PHONE - October

Paid Chk#  056990 M & T REPAIR LLC 10/12/2020 $635.03

Paid Chk#  056991 MARCO TECHNOLOGIES LLC-PH 10/12/2020 $39.50

Paid Chk#  056992 MCALPINE, DEBRA 10/12/2020 $14.38 Reimbursement - Delivery

Paid Chk#  056993 MEDIACOM LLC 10/12/2020 $160.21

Paid Chk#  056994 MENARDS-BUFFALO 10/12/2020 $13.47

Paid Chk#  056995 METRO WEST INSPECTION SER 10/12/2020 $1,351.41

Paid Chk#  056996 METRO WEST IRRIGATION 10/12/2020 $150.00

Paid Chk#  056997 MID-MINNESOTA HOT MIX, INC 10/12/2020 $13,960.19 2020 Street Project

Paid Chk#  056998 MN DEPT OF LABOR & INDUSTR 10/12/2020 $200.00

Paid Chk#  056999 MN PEIP 10/12/2020 $13,255.76

Paid Chk#  057000 MN VALLEY TESTING LAB 10/12/2020 $47.00

Paid Chk#  057001 NAPA AUTO PARTS COKATO 10/12/2020 $36.57

Paid Chk#  057002 NCPERS GROUP LIFE INS 10/12/2020 $48.00

Paid Chk#  057003 NELSON ELECTRIC MOTOR REP 10/12/2020 $270.00

Paid Chk#  057004 ONCALL TECHNICAL SERVICES 10/12/2020 $651.38

Paid Chk#  057005 PRECISION UTILITIES 10/12/2020 $2,972.08

Paid Chk#  057006 PRESTIDGE, CLAYTON 10/12/2020 $65.00 CELL PHONE - October

Paid Chk#  057007 RON SCHROEDER CONTRACTIN 10/12/2020 $4,460.00 City Hall Paint Project

Paid Chk#  057008 STANLEY, BRIDGET 10/12/2020 $65.00 CELL ALLOWANCE - October

Paid Chk#  057009 SWANSON, JASON 10/12/2020 $739.10

Paid Chk#  057010 T & T SERVICES 10/12/2020 $581.50

Paid Chk#  057011 TNT COMMUNICATIONS MN LLC 10/12/2020 $522.00

Paid Chk#  057012 WASTEWATER COMMISSION 10/12/2020 $45,370.19 August - Less Forsmans Portion

Paid Chk#  057013 WRIGHT COUNTY RECORDER 10/12/2020 $56.00 Terning Trails Plat 4

Paid Chk#  057014 XCEL ENERGY 10/12/2020 $6,850.70

Paid Chk#  057015 ZWILLING, TROY 10/12/2020 $65.00 CELL PHONE - October

Paid Chk#  057016 HOWARD LAKE POSTMASTER 10/13/2020 $42.00 STAMPS - AB VOTING

Paid Chk#  057017 ALL WAYS RENTAL, INC 10/15/2020 $300.00

Paid Chk#  057018 AMERICAN PRESSURE INC 10/15/2020 $20.98

Paid Chk#  057019 ARCTIC GLACIER ICE, INC 10/15/2020 $194.52

Paid Chk#  057020 BREAKTHRU BEVERAGE 10/15/2020 $1,426.82

Paid Chk#  057021 C & L DISTRIBUTING 10/15/2020 $549.80 Beer

Paid Chk#  057022 CAPITOL BEVERAGE SALES 10/15/2020 $6,941.95

Paid Chk#  057023 COURI & RUPPE, P.L.L.P. 10/15/2020 $1,935.00

Paid Chk#  057024 CUB FOODS 10/15/2020 $269.48

Paid Chk#  057025 DAHLHEIMER BEVERAGE LLC 10/15/2020 $4,231.03

Paid Chk#  057026 ELECTRONIC & APPLIANCE REC 10/15/2020 $1,076.80 Fall Clean up Day 2020

Paid Chk#  057027 EMERGENCY RESPONSE SOLU 10/15/2020 $4,262.50

Paid Chk#  057028 FINKEN WATER SOLUTIONS 10/15/2020 $32.60

Paid Chk#  057029 GERTKEN BROS., INC 10/15/2020 $137,058.59 Central Park Phase I - Pay App

Paid Chk#  057030 HEIMAN FIRE EQUIPMENT, INC 10/15/2020 $45.00

Paid Chk#  057031 HOWARD LAKE FOODS 10/15/2020 $4.47

Paid Chk#  057032 JOHNSON BROTHERS LIQUOR C 10/15/2020 $949.62

Paid Chk#  057033 JONS LAWN CARE & SNOW REM 10/15/2020 $579.83

Paid Chk#  057034 LEAGUE OF MINN CITIES 10/15/2020 $293.16 Adobe Licenses - City Hall (4)
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Paid Chk#  057035 LOCHER BROS, INC 10/15/2020 $3,756.90

Paid Chk#  057036 MARCO TECHNOLOGIES LLC-PR 10/15/2020 $530.05

Paid Chk#  057037 MEDIACOM LLC 10/15/2020 $244.90

Paid Chk#  057038 MENARDS-BUFFALO 10/15/2020 $44.88

Paid Chk#  057039 MILLNER HERITAGE 10/15/2020 $420.00

Paid Chk#  057040 NORTHLAND TRUST SERVICES, 10/15/2020 $521,942.50 Series 2012A

Paid Chk#  057041 NORTHWEST ASSOC CONSULT 10/15/2020 $237.60

Paid Chk#  057042 PAUSTIS WINE COMPANY 10/15/2020 $539.13

Paid Chk#  057043 PHILLIPS WINE & SPIRITS 10/15/2020 $2,452.80

Paid Chk#  057044 PLUNKETT S PEST CONTROL 10/15/2020 $201.27

Paid Chk#  057045 SOUTHERN GLAZERS OF MN 10/15/2020 $1,165.45

Paid Chk#  057046 VINOCOPIA, INC 10/15/2020 $1,259.12

Paid Chk#  057047 WASTEWATER COMMISSION 10/15/2020 $14,000.00 1316 4th Ave

Paid Chk#  057048 WINE MERCHANTS 10/15/2020 $129.59

Paid Chk#  057049 HOWARD LAKE POSTMASTER 10/19/2020 $56.00 POSTAGE - AB MAILINGS

Paid Chk#  501042E BOVERHUIS, ANTHONY 9/25/2020 $412.88

Paid Chk#  501043E HAGGENMILLER, NICHOLAS A 9/25/2020 $2,923.21

Paid Chk#  501044E KUTZ, KENNETH 9/25/2020 $183.09

Paid Chk#  501045E LAWAY, MYRA 9/25/2020 $1,639.73

Paid Chk#  501046E SZCZEPANIK, DARIUSZ J 9/25/2020 $1,666.12

Paid Chk#  501047E THOMPSON, DAVID G 9/25/2020 $1,870.09

Paid Chk#  501048E THOMPSON, KYLE 9/25/2020 $371.64

Paid Chk#  501049E ZANDER, SHARI 9/25/2020 $1,287.71

Paid Chk#  501050E ANDERSON, ERIC J. 9/25/2020 $1,897.79

Paid Chk#  501051E CASSIDY, JOSHUA J 9/25/2020 $779.14

Paid Chk#  501052E THEISEN, MEAGAN 9/25/2020 $1,631.72

Paid Chk#  501053E YUNKER, JEAN 9/25/2020 $155.99

Paid Chk#  501054E PRESTIDGE, CLAYTON P 9/25/2020 $1,382.69

Paid Chk#  501055E STANLEY, BRIDGET 9/25/2020 $1,181.39

Paid Chk#  501056E ZWILLING, TROY 9/25/2020 $1,749.63

Paid Chk#  501057E DOLL, SARAH 9/25/2020 $107.03

Paid Chk#  501058E FERRELL, JUSTINA LYNN 9/25/2020 $125.68

Paid Chk#  501059E FIE, KYLEE 9/25/2020 $200.87

Paid Chk#  501060E LINDER, ELISE 9/25/2020 $115.37

Paid Chk#  501061E MCALPINE, DEBRA-ANN 9/25/2020 $343.75

Paid Chk#  501062E BOBROWSKE, KEITH 10/9/2020 $46.17

Paid Chk#  501063E HAGGENMILLER, NICHOLAS A 10/9/2020 $2,923.21

Paid Chk#  501064E LAWAY, MYRA 10/9/2020 $1,662.98

Paid Chk#  501065E SZCZEPANIK, DARIUSZ J 10/9/2020 $1,666.12

Paid Chk#  501066E THOMPSON, DAVID G 10/9/2020 $1,870.09

Paid Chk#  501067E THOMPSON, KYLE 10/9/2020 $371.64

Paid Chk#  501068E ZANDER, SHARI 10/9/2020 $1,375.06

Paid Chk#  501069E ANDERSON, ERIC J. 10/9/2020 $1,897.79

Paid Chk#  501070E CASSIDY, JOSHUA J 10/9/2020 $491.51

Paid Chk#  501071E THEISEN, MEAGAN 10/9/2020 $1,754.77

Paid Chk#  501072E YUNKER, JEAN 10/9/2020 $417.54

Paid Chk#  501073E PRESTIDGE, CLAYTON P 10/9/2020 $1,424.20

Paid Chk#  501074E STANLEY, BRIDGET 10/9/2020 $1,083.91

Paid Chk#  501075E ZWILLING, TROY 10/9/2020 $1,901.58

Paid Chk#  501076E BRAVINDER, SETH Z 10/9/2020 $69.26

Paid Chk#  501077E KITTOCK, BRIAN 10/9/2020 $176.44

Paid Chk#  501078E KITTOCK, NICOLE D 10/9/2020 $290.14

Paid Chk#  501079E LOEBERTMANN, AMANDA G 10/9/2020 $161.61

Paid Chk#  501080E LOEBERTMANN, CRAIG 10/9/2020 $184.70

Paid Chk#  501081E PETERSON, DAVID T 10/9/2020 $277.05

Paid Chk#  501082E SPYRA, MICHAL 10/9/2020 $69.26
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Paid Chk#  501083E STUEVEN, MARK J 10/9/2020 $184.70

Paid Chk#  501084E YOKIEL, ANDREW J 10/9/2020 $726.70

Paid Chk#  501085E DOLL, SARAH 10/9/2020 $53.84

Paid Chk#  501086E FERRELL, JUSTINA LYNN 10/9/2020 $450.09

Paid Chk#  501087E FIE, KYLEE 10/9/2020 $189.11

Paid Chk#  501088E LINDER, ELISE 10/9/2020 $98.89

Paid Chk#  501089E MCALPINE, DEBRA-ANN 10/9/2020 $459.12

Total Checks $1,125,994.51
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1012   CAB - AMBULANCE

Paid Chk#  005683 VISA 9/24/2020 $174.65

Paid Chk#  005684 HOWARD LAKE POSTMASTER 10/2/2020 $110.00 STAMPS

Paid Chk#  005685 CENTRAL MCGOWAN, INC 10/15/2020 $25.77

Paid Chk#  005686 CITY OF HOWARD LAKE 10/15/2020 $4,450.00

Paid Chk#  005687 JOES SPORT SHOP 10/15/2020 $283.13

Paid Chk#  005688 MN EMERGENCY MEDICAL SVC 10/15/2020 $112.00

Paid Chk#  005689 RIDGEVIEW MEDICAL CENTER 10/15/2020 $800.00

Total Checks $5,955.55



HOWARD LAKE CITY COUNCIL MEETING 
JANUARY 15, 2019 

AGENDA ITEM:   Consider Approving Various Personnel Appointments 

SECTION:  Consent Agenda 

FROM: Meagan Theisen, Assistant City Administrator 

BACKGROUND:  Per statute, the City Administrator appoints and the City Council confirms employment 
classification as part of the official record. The following individuals have submitted their resignation: 

Matt Simpson – Howard Lake Fire Department 
Michael Hetrick – Howard Lake Fire Department 
Krystal Fair – Howard Lake Police Department  
Jean Yunker - Howard Lake Utility Clerk

The following individuals have submitted their retirement notice: 

Glenn Hoffer – Howard Lake Fire Department 
Kurt Strub – Howard Lake Fire Department  
ALTERNATIVE OPTIONS:  Council may approve, modify or reject the appointments. 

STAFF RECOMMENDATION:  Approve as Presented. 

ATTACHMENTS: N/A 

HOWARD LAKE CITY COUNCIL MEETING 
October 20, 2020 

 



HOWARD LAKE CITY COUNCIL MEETING 
JANUARY 15, 2019 

 
 

AGENDA ITEM:  Consider Approving Use of City Property & Police for Halloween Events 
 
SECTION: Consent  
 
FROM: Meagan Theisen, Assistant City Administrator 

 
 
BACKGROUND:  
 
Business Trick or Treat 
The Howard Lake Chamber of Commerce is putting on a community Halloween event on Friday, October 30 from 
4-6 at businesses along Highway 12 and along 8th Ave.  Howard Lake Police Department will be directing cross 
traffic at 8th and HWY 12.   

  
Dutch Lake Halloween 
The City has closed the Dutch Lake Trail Subdivision to vehicle traffic on Halloween the last several years. The last 
couple years, Dutch Lake Trail Subdivision had barricades placed at the entrance of the development with a sign 
requesting vehicles park to solely permit pedestrian activity to increase safety within the development during 
Halloween. Exceptions were allowed for visitors with limited mobility or special needs and emergency services. To 
continue promoting pedestrian safety on Halloween, staff recommend closing the subdivision again this year. 
 
Covid19 
With all Halloween events going on this year, we are encouraging people to mind social guidelines, to wear masks and 
if you have any COVID symptoms to not attend.  Businesses will be outside of their building to distribute candy and 
the candy handed out will be individually packaged.  The Chamber has also included a map for participants to follow 
to encourage one way traffic.  

 
DECISION MAKING METRICS:  

FINANCIAL: N/A 
 
LEGAL: Council has the authority to dictate special use of public property. It’s noted that the mayor and a 
council member reside in this neighborhood. This does NOT present a defined conflict of interest and the full 
council is able to act on the matter. 
 
STRATEGIC PLAN: Sustain and Enhance Community Traditions 

 
COUNCIL ACTION REQUESTED: Approve the Howard Lake Chamber of Commerce Trick or Treat Main 
Street Event including use of public property and police assistance.  Further, approve closure of Dutch Lake Trail 
Subdivision on Halloween with use of police assistance.  

 
ATTACHMENTS: Chamber Flyer for Halloween Event 

 
 
 
 
 
 
 

 
HOWARD LAKE CITY COUNCIL MEETING 

OCTOBER 20, 2020 
 



 



HOWARD LAKE CITY COUNCIL MEETING 
JANUARY 15, 2019 

 
 

AGENDA ITEM: Consider Use of Public Streets & Police Assistance for 12th Annual Turkey Tag-Along 5K 
 
SECTION: Presentations, Public Hearings & Related Approvals  
 
FROM: Kelli Burau 

Dave Thompson, Chief of Police 
 

 
BACKGROUND:  The 12th Annual Turkey Tag-Along is scheduled for November 26th, Thanksgiving Day around 
Howard Lake. Since the event requires use of city streets and assistance from the HLPD, council approval should be given 
for these actions. In the past, this event has been coordinated quite well and staff notes absolutely no concerns with this 
request. 

 
DECISION MAKING METRICS:  

FINANCIAL: N/A 
 
LEGAL: Permitting use of city streets protects the city in terms of insurance/liability concerns that may arise. 
 
STRATEGIC PLAN: Sustain and Enhance Community Traditions 

 
COUNCIL ACTION REQUESTED: Approve use of city streets and assistance from HLPD for the Turkey Tag-
Along 5K. 

 
ATTACHMENTS: N/A 

 
 

 

 
HOWARD LAKE CITY COUNCIL MEETING 

OCTOBER 20, 2020 
 



HOWARD LAKE CITY COUNCIL MEETING 
JANUARY 15, 2019 

 
 

 
AGENDA ITEM: Consider Approving Revitalization Grant 

 
SECTION: Consent Agenda   

 
FROM: Nick Haggenmiller, City Administrator  

 
 

BACKGROUND:  
 

In 2016, the City of Howard Lake established a Downtown Revitalization Program. This program consisted of funds from a State 
of Minnesota program, Small Cities Development Program. This program funds improvements on a $1 to $1 match. The council 
recognized the bureaucratic process to the application as well as the financial hardship incurred by business/property owners 
providing the match. With that in mind, the Downtown Revitalization Grant Program was established. This would be a local grant 
program with intentionally obtainable standards to assist with providing match of funds to further the advancement of the Small 
Cities Development Program. Eligible property owners within the Downtown Revitalization District would be eligible for up to 
$5,000 in funding under this program.  
 
The Pit Stop – A&W Restaurant 
The Pit Stop is applying for funding to offset anticipated costs with renovating their convenience store to accommodate a new 
fast food franchise. The owner is expensing a considerable amount of funds. This program is a small, but appreciated gesture 
towards the success of their business.  
 

 
 
  
 
 
 
 
 
 
 
 
 

DECISION MAKING METRICS: 
FINANCIAL: Each grant would be up to $5,000 for a total of $15,000. The City had originally dedicated $30,000 for this 
program in 2016. If all three were founded in full this would satisfy the total city allocation to the program. 
 
LEGAL: Providing funds in this manner is legally permitted provided the City has established rules, guidelines and 
procedures.  

 
STRATEGIC PLAN:  
Core Strategy: Foster a Robust Business Community and Vibrant Downtown. 

- Specific Initiatives: Vibrant Storefronts. 
- Specific Initiatives: Downtown is walkable, clean and quaint.  

 
 
COUNCIL ACTION REQUESTED: Approve the three grants of up to $5,000 each as presented.  

 

 
HOWARD LAKE CITY COUNCIL MEETING 

OCTOBER 20, 2020 



HOWARD LAKE CITY COUNCIL MEETING 
JANUARY 15, 2019 

 
 

AGENDA ITEM:  Consider Declaring Property Surplus and Authorizing the Sale of Generator  
 

SECTION:   Consent 
 

FROM:   Meagan Theisen, Assistant City Administrator  

BACKGROUND:  The City currently owns a Caterpillar portable generator with a trailer. This generator is not being used by 
the City at this time and we received an offer from the City of Le Sueur to purchase the generator and trailer for $27,000.  
 
Selling this unit will free up space in a very cramped public works garage as well as provide additional funds for our capital 
improvement program. Not immediately, but it is likely that future requests will be made for permanent generators to be placed 
at two critical lift stations.  
 
Post sale, the city will still have one large generator and one small portable generator.  
 

 
 
FINANCIAL:  The City was approached by the City of Le Sueur to gauge interest in the sale. A secondary offer was made the 
company that services our generators for $24,000. The proposed sale price here is $27,000.  
 

 
 
COUNCIL ACTION REQUESTED: Approve the sale of the portable Caterpillar Generator to the City of Le Sueur in the 
amount of $27,000.  
 
ATTACHMENTS:  Purchase request letter from the City of Le Sueur  

 
 

 
HOWARD LAKE CITY COUNCIL MEETING 

OCTOBER 20, 2020 
 



 203 South Second Street 
Le Sueur, MN 56058 

 
 

 
Phone (507) 665-6401 • Fax (507) 665-3813 

www.cityoflesueur.com 

 
September 23, 2020 
 
Nick Haggenmiller 
City Administrator 
625 8th Avenue 
Howard Lake MN 55349 
 
RE: Caterpillar Generator  
 
Mr. Nick Haggenmiller, 
 
I am writing a formal request to purchase the large Caterpillar portable generator and trailer with 
21.7 hours from the City of Howard Lake for the amount of $27,000.00. If this is acceptable, the 
City of Le Sueur will purchase the equipment with a check made payable to the City of Howard 
Lake. I prefer to make this transaction by November 15, 2020. 
 
I look forward to correspondence regarding this potential transaction. 
 
Sincerely, 
 
 
 
Richard Kucera 
203 South 2nd Street 
Le Sueur, MN  56058 
RKucera@cityoflesueur.com 
507-593-8370 
 
   

mailto:RKucera@cityoflesueur.com


HOWARD LAKE CITY COUNCIL MEETING 
JANUARY 15, 2019 

 
 

AGENDA ITEM:  Consider Resolution 20-16 Site Plan, CUP and Variance for the Pit Stop at 620 Dutch Lake 
Drive.  
 
Planning Commission:  Public Hearing on Site Plan, CUP and Variance.  
City Council:    Consider Resolution Approving a Site Plan, Conditional Use Permit and Variance for the Pit Stop.  

 
SECTION:   New Business 

 
FROM:   Nick Haggenmiller, City Administrator  

BACKGROUND:   The Pit Stop is seeking various approvals to accommodate the renovation of the convenience store. 
The proposed project includes relocating the current gas pumps to the west side of the building, converting the current car wash 
into an A&W Restaurant, and adding a coffee shop.  
 
In order to facilitate the request the following approvals are needed:  
 
Site Plan Approval – Standard review is needed on all commercial projects.  
Conditional Use Permit – to allow the drive through, a condition within the particular business district.  
Variance – To construct and operate gas pumps and related canopy within the side yard setbacks.  
 
City Planner Sparks has drafted the included memo and resolution for consideration. The Parks and Planning Commission will 
hold a public hearing on October 20, 2020 and made a recommendation to the city council. Assuming the recommendation is to 
move forward with approval the City Council is asked to approve the attached resolution.  
 

 
 
DECISION MAKING METRICS: 
 
FINANCIAL:  The City’s established fees and charges schedule is used to calculate fees. The applicant has been invoiced.  
 
LEGAL:  The Planning Commission is required to hold a public hearing. Property owners have been notified.  

 
STRATEGIC PLAN:  Foster a Robust Business Community. 

 
 
Planning Commission:  Public Hearing on Site Plan, CUP and Variance.  
City Council:    Consider Resolution 20-16 Approving a Site Plan, Conditional Use Permit and Variance for the Pit 
Stop.  
 
 
ATTACHMENTS:  

1. Memo: City Planner Sparks  
2. Resolution 20-16 Approving Site Plan, CUP and Variance.  
3. Site Plan  
4. Elevation Drawings 
5. Public Hearing Notice 

 
 

 
HOWARD LAKE CITY COUNCIL MEETING 

OCTOBER 20, 2020 
 



PLANNING MEMO 
  
TO:   Howard Lake Planning Commission 
   Nicholas Haggenmiller, City Administrator  
  
FROM:  Nate Sparks 
  
DATE:   October 14, 2020 
  
RE: Howard Lake – Pit Stop Expansion 
   
Background 
Dave Rollins has made an application for a site plan review, conditional use permit, and variance to 
allow for site modifications to the Pit Stop Convenience Store at 620 Dutch Lake Drive. 
 
Applicant’s Proposal 
The applicant is proposing to remove a small portion of the western side of the building, relocate the 
gas pumps to the same side, and then add a restaurant with drive through lane to the east side of the 
building. 
 
The location of the pumps and the canopy requires a variance.  The restaurant with drive through lane 
requires a conditional use permit. 
 
Zoning / Comprehensive Plan 
The property is zoned B-1, General Business.   
 
Motor vehicle fuel sales are permitted as a conditional use within the B-1 District.  The proposal 
technically requires an amendment to this CUP, as the approved site plan is being amended. 
 
The addition of the restaurant with drive-through lane requires a conditional use permit. 
 
Development Proposal 
The proposal is to remove between 18-23 feet of the western side of the building.  Then the pumps 
would be moved from the front to this side. 
 
The eastern portion of the building is to be converted to a restaurant with a drive-through lane. 
 
Zoning Standards 
Section 17-01.30 of the Zoning Ordinance has standards related to gas stations.  The standards state 
that the canopy has to be 20 feet from the right-of-way and the pumps have to be 30 feet from the 
property line. 
 
The proposed changes to the plan include moving the canopy to be about 8 feet from the side lot line.  
The gas pumps are about 11 feet from the side lot line.  This requires a variance.   
 
The drive-through lane requires stacking of 180 feet.  The lane is on the opposite side of the building 
where there is adequate space. 
 



Variance Review 
In Minnesota State Statutes 462.357 Subd. 6 (2) states that variances from the requirements of the 
Zoning Ordinance shall only be permitted in the following instances: 
 
1. The proposed variance is consistent with the Comprehensive Plan.  
  
2. The proposed variance is in harmony with the general purpose and intent of this Ordinance.  
  
3. The applicant for the variance established that there are practical difficulties in complying with the 
zoning ordinance. "Practical difficulties," as used in connection with the granting of a variance, means:  
  

a. The property owner proposes to use the property in a reasonable manner not permitted by the 
zoning ordinance;  
 
b. The plight of the landowner is due to circumstances unique to the property not created by the 
landowner; and  
 
c. The variance, if granted, will not alter the essential character of the locality.  
 
d. Economic considerations alone do not constitute practical difficulties.  

  
4. A variance shall not be granted for a use not allowed under the zoning ordinance for property in the 
zone where the affected person's land is located. 
 
Conditional Use Permit Review 
The Planning Commission shall consider possible effects of the proposed conditional use. Its judgment 
shall be based upon, but not limited to, the following factors:  
 
A. The proposed action has been considered in relation to the specific policies and provisions of and 
has been found to be consistent with the Official City Comprehensive Plan.  
B. The proposed use is or will be compatible with present and future land uses of the area.  
C. The proposed use conforms with all performance standards contained in this Code.  
D. The proposed use can be accommodated with existing public services and will not overburden the 
City's service capacity.  
E. Traffic generation by the proposed use is within capabilities of streets serving the property.  
 
Right-of-way Use License 
A portion of the drive entering the gas pump area utilizes the City's right-of-way.  This would require a 
right-of-way use license to be approved by the City Council. 
 
Application Review 
The proposed site amendments require consideration against the variance and CUP review criteria.  If 
the Planning Commission finds that the amendments are consistent with these criteria, it would be 
recommended to approve the application. 
 
The applicant could improve the site plan by installing curb to control access into the site to limit this 
to the two main entrances. 
 
 



CITY OF HOWARD LAKE 
RESOLUTION 20-16 

 
RESOLUTION APPROVING A SITE PLAN, CONDITIONAL USE PERMIT, AND 

VARIANCE FOR SITE AMENDMENTS AT 620 DUTCH LAKE DRIVE 
 

WHEREAS, there has been submitted to the City Council of the City of Howard Lake 
(the “City”) an application for a Site Plan Review, Conditional Use Permit, and Variance to allow 
for site modifications for a gas station at 620 Dutch Lake Drive from Dave Rollins (the 
“Applicant”); and  

 
WHEREAS, the subject property (the “Property”)  is legally described as: 
 

That part of Government Lots 3 and 4, Section 3, Township 118, Range 27, described as follows: 
Beginning at a point on the east line of said Section 3, distant 1368.47 feet south from the 
northeast corner of said Section 3, thence South 82°56'15" West, assuming the east line of said 
Section 3 bears South, a distance of 299.69 feet, thence North, parallel with said east line, to the 
southerly right of way of U.S. Highway No. 12, thence easterly, along said right of way, a 
distance of 299.69 feet to the east line of said Section 3, thence southerly, along said east line to 
the point of beginning. 

 
Excluding Therefrom: Parcel 61A being that part of Government Lot 4, Section 3, Township 118 
North, Range 27 West, shown as a portion of Parcel 61 on Minnesota Department of 
Transportation Right of Way Plat Numbered 86-42 as the same is on file and of record in the 
office of the County recorder in and for Wright County, Minnesota, lying within the following 
described tract: That part of Governent Lots 3 and 4 of Section 3, Township 118 North, Range 27 
West, described as follows; Beginning at a point in the east line of said Section 3, distant 1368.47 
feet southerly of the northeast corner of said Section 3, thence South 82°56'15" West (assumed 
bearing) for 299.69 feet, thence northerly, parallel with said east section line to the southerly right 
of way of Trunk Highway No. 12, thence easterly along said right of way line for 299.69 feet to 
the east line of said Section 3, thence southerly along said east section line to the point of 
beginning, Wright County, Minnesota. 

 
WHEREAS, the Applicant is proposing to move the gas pumps to the western portion of 

the site where the gas canopy will be 8 feet from the side lot line and the gas pumps will be 11 
feet; and   

 
WHEREAS, the City's Zoning Ordinance requires a setback of 20 feet for the canopy and 

30 feet for the gas pumps necessitating a variance; and 
 
WHEREAS, the applicant is seeking to add a restaurant with a drive-through to the site 

which requires a conditional use permit in the B-1 District; and  
 

WHEREAS, the Planning Commission held a duly-noticed public hearing on the 
application on October 20, 2020; and 

 
WHEREAS, the City Council reviewed the application on October 20, 2020; and 
 
WHEREAS, the City Council by this Resolution desires to set forth its findings and 

ruling with respect to the application; and 
 



WHEREAS, finds that the Conditional Use Permit and Variance request generally meet 
the requirements of the Howard Lake City Code; and 

 
NOW THEREFORE, BE IT RESOLVED by the City of Howard Lake that it hereby 

makes the following findings of fact on the conditional use permit to allow for the site 
amendments for the gas station and to include the restaurant with drive-through in the B-1, 
General Business District: 

 
1. The proposed action has been considered in relation to the specific policies and 

provisions of and has been found to be consistent with the Official City 
Comprehensive Plan.  

2. The proposed use is or will be compatible with present and future land uses of the 
area.  

3. The proposed use conforms with all performance standards contained in this 
Code.  

4. The proposed use can be accommodated with existing public services and will not 
overburden the City's service capacity.  

5. Traffic generation by the proposed use is within capabilities of streets serving the 
property. 

 
NOW THEREFORE, BE IT ALSO RESOLVED by the City of Howard Lake that it 

hereby makes the following findings of fact on the variances for the location of the canopy and 
gas pumps: 

 
1. The proposed variance is consistent with the Comprehensive Plan.   
2. The proposed variance is in harmony with the general purpose and intent of the 

City's Zoning Ordinance.  
3. The applicant for the variance established that there are practical difficulties in 

complying with the zoning ordinance.  
4. The Applicant proposes to use the property in a reasonable manner not permitted 

by the zoning ordinance. 
5. The plight of the landowner is due to circumstances unique to the property not 

created by the landowner 
6. The variance will not alter the essential character of the locality.  
7. Economic considerations alone do not constitute practical difficulties.   
8. The variance is not being granted for a use not allowed under the zoning ordinance for 

property in the zone where the Applicant's land is located. 
 

BE IT FURTHER RESOLVED that the City Council approves the site plan, variance, 
and conditional use permit CUP with the following conditions: 

 
1. Lighitng and signange shall conform to all City requirements. 
2. All comments from other relevant agencies shall be addressed.  

 
PASSED AND ADOPTED this 20th day of October, 2020. 
 
_______________________ 
Peter Zimmerman, Mayor 
 



ATTEST: 
 
 
_________________________ 
Nicholas Haggenmiller, City Administrator-Clerk 

 
Exhibit A: Building Elevations 
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Owner: TORKELSON PROPERTIES LLC

Address: 640 Dutch Lake Trail, Howard Lake
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SEC.3-118-27

That part of Government Lots 3 and 4, Section 3, Township 118, Range 27, described as follows;

Beginning at a point on the east line of said Section 3, distant 1368.47 feet south from the northeast corner of said Section 3,

thence South 82°56'15" West, assuming the east line of said Section 3 bears South, a distance of 299.69 feet, thence North,

parallel with said east line, to the southerly right of way of U.S. Highway No. 12, thence easterly, along said right of way, a

distance of 299.69 feet to the east line of said Section 3, thence southerly, along said east line to the point of beginning.

Excluding Therefrom:

Parcel 61A being that part of Government Lot 4, Section 3, Township 118 North, Range 27 West, shown as a portion of Parcel 61 on

Minnesota Department of Transportation Right of Way Plat Numbered 86-42 as the same is on file and of record in the office of the

County recorder in and for Wright County, Minnesota, lying within the following described tract; That part of Governent Lots 3 and

4 of Section 3, Township 118 North, Range 27 West, described as follows; Beginning at a point in the east line of said Section 3,

distant 1368.47 feet southerly of the northeast corner of said Section 3, thence South 82°56'15" West (assumed bearing) for

299.69 feet, thence northerly, parallel with said east section line to the southerly right of way of Trunk Highway No. 12, thence

easterly along said right of way line for 299.69 feet to the east line of said Section 3, thence southerly along said east section line

to the point of beginning, Wright County, Minnesota.
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FIELD CREW:

~for~ RAM GENERAL CONTRACTING
 ~of~ THE PIT STOP

620 Dutch Lake Drive,
Howard Lake,  MN

TOPOGRAPHIC SURVEY

DENOTES RETAINING WALL
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DENOTES EXISTING STORM SEWER
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DENOTES PAVER SURFACE
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DENOTES CURB STOP
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DENOTES SANITARY SEWER MANHOLE

DENOTES TELEPHONE MANHOLE

DENOTES WATER SHUT OFF

X 952.36

GV

CS

PZ

PIV

W

S

O

DENOTES MONITORING WELL

DENOTES ADJACENT PARCEL OWNER INFORMATION

(PER WRIGHT COUNTY TAX INFORMATION)

BENCHMARK
BENCHMARK:

MNDOT POINT 8601X

GSID STA. #109581

ELEV: 1008.20 (NAVD 88)

0

20 20 40 8010

Date:                            License No. 45356

KURT D. NELSON

I hereby certify that this survey, plan

or report was prepared by me or under

my direct supervision and that I am a

duly Registered Land Surveyor under

the laws of the State of Minnesota.

1OCT20

AutoCAD SHX Text
DUTCH  LAKE  DR.

AutoCAD SHX Text
U.S. HIGHWAY 12

AutoCAD SHX Text
AC

AutoCAD SHX Text
AC

AutoCAD SHX Text
E

AutoCAD SHX Text
SEC.3,        T.118                  R.27

AutoCAD SHX Text
MNDOT R/W PLAT NO 86-42

AutoCAD SHX Text
GOV'T        LOT 4

AutoCAD SHX Text
GOV'T        LOT 3

AutoCAD SHX Text
D

AutoCAD SHX Text
AC

AutoCAD SHX Text
C

AutoCAD SHX Text
E

AutoCAD SHX Text
M

AutoCAD SHX Text
G

AutoCAD SHX Text
S

AutoCAD SHX Text
T

AutoCAD SHX Text
W

AutoCAD SHX Text
T

AutoCAD SHX Text
MW

AutoCAD SHX Text
U

AutoCAD SHX Text
1 INCH =     FEET

AutoCAD SHX Text
GRAPHIC SCALE

AutoCAD SHX Text
20



1

0

0

8

.

8

8

1

0

0

9

.

0

6

1

0

0

8

.

9

2

G

V

1008.86

1008.42

1008.25

1

0

0

8

.

1

2

1

0

0

7

.

2

7

1

0

0

7

.
1

0

1

0

0

7

.

2

6

1

0

0

7

.

5

0

1008.91

1007.08

1

0

0

7

.

4

2

1

0

0

7

.

7

1

1

0

0

8

.

0

8

1008.17

1

0

0

8

.

1

1

1

0

0

8

.

0

8

1008.22

1008.86

1

0

0

8

.

8

3

1

0

0

8

.

9

8

1

0

0

8

.

0

2

1

0

0

7

.

7

6

1

0

0

7

.

7

4

1

0

0

8

.

3

7

1

0

0

8

.

2

7

1

0

0

7

.

6

8

1

0

0

8

.

1

1

1
0
0
7
.
6
9

1

0

0

7

.

7

1

1

0

0

7

.

1

0

1007.74

1

0

0

7

.

7

3

1

0

0

7

.

7

6

1

0

0

7

.

8

6

1

0

0

7

.

2

9

1

0

0

7

.

8

3

1

0

0

8

.

2

3

1

0

0

7

.

7

2

1

0

0

8

.

1

4

1

0

0

8

.

1

4

1

0

0

7

.

3

1007.2

1

0

0

4

.

6

1004.5

1005.5

1

0

0

4

.

8

1003.9

1005.2

1

0

0

5

.

6

1005.5

1007.2

1

0

0

8

.
2

1

1007.01

1

0

0

7

.

7

8

1

0

0

7

.

9

1

1
0
0
8
.
0
3

1008.01

1
0
0
8
.
0
9

1

0

0

8

.

1

8

1007.5

1004.6

1003.1

1005.8

1006.2

1006.1

1006.3

1004.6

1

0

0

7

.

5

9

1

0

0

8

.

9

0

1

0

0

8

.

4

7

1008.66

1008.42

1

0

0

7

.

9

6

1

0

0

7

.

9

1

1

0

0

7

.

8

9

1008.02

1008.17

1

0

0

8

.

2

9

1

0

0

8

.

5

9

1

0

0

9

.

0

4

1

0

0

8

.

9

6

1008.81

1008.44

1

0

0

8

.

5

4

1

0

0

9

.

0

3

G

V

1

0

0

8

.

1

7

G

A

S

 

V

E

N

T

S

1007.86

1008.09

1

0

0

6

.

1

4

1005.45

1

0

0

5

.

9

6

1

0

0

6

.

2

2

1
0
0
6
.
4
3

1006.60

1006.82

1007.05

1007.03

1006.33

1006.84

1007.30

1007.66

1008.02

1008.19

1007.7

1004.2

1002.4

1003.4

1006.3

1006.9

1006.8

1006.7

1003.9

1

0

0

4

.
5

1003.4

1

0

0

1

.

9

1

0

0

1

.

8

6

1006.24

1006.36

1006.47

1006.96

1007.38

1007.47

1007.19

1006.26

1

0

0

6

.

9

9

1006.59

1007.01

1

0

0

6

.

6

0

1007.01

1

0

0

6

.

8

8

1006.25

1006.58

1007.10

1

0

0

6

.

6

9

1

0

0

6

.

8

6

1007.15

1

0

0

7

.

0

4

1

0

0

6

.
9

0

1

0

0

7

.

2

1

1007.23

1007.47

1

0

0

7

.

0

8

1

0

0

7

.

6

0

1007.62

1007.59

1007.23

1

0

0

7

.

1

0

1

0

0

7

.
1

4

1006.90

1007.32

1007.40

1

0

0

6

.

9

0

1

0

0

6

.
7

7

1007.11

1007.021006.58

1006.98

1
0
0
6
.3

5

1007.08

1

0

0

7

.

1

4

1007.15

1007.08

1

0

0

6

.

8

9

1

0

0

6

.

6

5

1

0

0

6

.

5

5

1

0

0

6

.

4

3

1

0

0

6

.

1

4

1

0

0

5

.

7

7

1

0

0

5

.

4

8

1

0

0

5

.

3

1

1

0

0

4

.
9

2

1004.71

TOP

997.73

TOE

997.09

1005.05

TOP

998.50

TOE

1005.30

TOP

9

9

9

.

2

4

T

O

E

1005.30

TOP

1000.60

TOE

1000.20

TOE

1

0

0

6

.

6

0

T

O

P

1006.39

TOP

1001.00

TOE

1001.16

TOE

1005.52

TOP

1005.84

TOP

1001.17

TOE

1001.04

TOE

1

0

0

6

.

0

9

T

O

P

1001.38

TOE

1001.42

TOE

1006.37

TOP

1006.77

TOP

1006.74

TOP

1006.93

TOP

1007.14

TOP

1

0

0

7

.

2

0

T

O

P

1001.51

TOE

1004.3

1

0

0

1

.

2

0

1001.24

TOE

1000.42

TOE

997.82

997.26

999.12

TOE

997.38

999.15

TOE

999.02

TOE

996.93

999.85

TOE

998.0

996.6

996.2

998.3

996.5

995.9

997.65

TOE

998.54

TOE

997.9

996.9

998.3

9

9

9

.

7

9

T

O

E

999.6

1007.56

1

0

0

7

.

0

2

1

0

0

6

.

3

9

1
0
0
6
.2

4

1006.44

1

0

0

6

.

6

2

1

0

0

7

.

6

9

1006.92

1

0

0

7

.

0

2

1
0
0
8
.
3
7

1

0

0

8

.

4

7

1

0

0

8

.

1

3

1007.94

1

0

0

8

.

2

3

1
0
0
7
.
9
3

1008.00

1008.58

1009.0

1

0

0

8

.

4

4

1

0

0

8

.

4

5

1

0

0

8

.

9

1

1008.51

1009.26

1

0

0

9

.

2

5

1

0

0

9

.

3

9

1008.7

1008.1

1008.0

1008.0

1008.3

1007.8

1007.5

1007.8

1008.0

1007.3

1008.2

1009.4

1009.2

1008.9

1009.2

1008.1

1008.0

1

0

0

9

.

0

8

1

0

0

8

.

9

6

F

F

E

:

1

0

0

9

.
3

F

F

E

:

1

0

0

9

.
1

F

F

E

:

1

0

0

8

.
9

F

F

E

:

1

0

0

9

.
0

F

F

E

:

1

0

0

9

.
2

F

F

E

:

1

0

0

9

.
1

6

0

.
1

4

2

.
2

6

0

.
0

8

4

.
8

8

5

.
1

7

2

.
2

6

0

.
1

4

2

.
3

6

0

.
0

7

.
9

7

2

.
3

8

.
3

GAS

ISLAND

G

A

S

I
S

L

A

N

D

C

A

N

O

P

Y

C

A

N

O

P

Y

E

L

E

V

A

T

E

D

V

A

C

U

U

M

C

L

E

A

N

E

R

I
S

L

A

N

D

P

A

Y

 
S

T

A

T

I
O

N

(
C

A

R

 
W

A

S

H

)

S

T

E

E

L

R

A

I
L

I
N

G

S

T

E

E

L

R

A

I
L

I
N

G

O

I
L

B

A

R

R

E

L

)

EDGE OF CATTAILS

T

H

E

 
P

I
T

 
S

T

O

P

 
G

A

S

 
S

T

A

T

I
O

N

6

2

0

 
D

U

T

C

H

 
L

A

K

E

 
D

R

.
,

H

O

W

A

R

D

 
L

A

K

E

,
 
M

N

1

2

8

.
6

4

E

X

I
S

T

I
N

G

 
B

U

I
L

D

I
N

G

6

4

0

 
D

U

T

C

H

 
L

A

K

E

 
D

R

.
,

H

O

W

A

R

D

 
L

A

K

E

,
 
M

N

POINT OF BEGINNING

1
3
6
8
.
4
7

P

A

R

C

E

L

 
6

1

 
A

(
M

N

D

O

T

 
R

/
W

 
P

L

A

T

 
N

O

.
 
8

6

-
4

2

)

5

9

.
6

6

E
A
S
T
 
L
I
N

E
 
O

F

S
E
C
.
3
-
1
1
8
-
2
7

PID No. R109-500-031408

Owner: TORKELSON PROPERTIES LLC

Address: 640 Dutch Lake Trail, Howard Lake

P
I
D

 
N

o
.
 
R
1
0
9
-
5
0
0
-
0
3
1
4
0
9

O

w

n
e
r
:
 
H

O

W

A
R
D

 
L
A
K
E
 
P
R
O

P
E
R
T
I
E
S
 
L
L
C

A
d
d
r
e
s
s
:
 
3
0
0
 
D

u
r
a
 
D

r
i
v
e
,
 
H

o
w

a
r
d
 
L
a
k
e

1

0

0

6

.

7

6

T

O

P

S

I
G

N

3

4

.
8

3

4

.
7

80.8

86.1

5

1

.
0

4

3

.
6

4

3

.
2

20.5

25.8

18.1

23.9

NE CORNER

SEC.3-118-27

That part of Government Lots 3 and 4, Section 3, Township 118, Range 27, described as follows;

Beginning at a point on the east line of said Section 3, distant 1368.47 feet south from the northeast corner of said Section 3,

thence South 82°56'15" West, assuming the east line of said Section 3 bears South, a distance of 299.69 feet, thence North,

parallel with said east line, to the southerly right of way of U.S. Highway No. 12, thence easterly, along said right of way, a

distance of 299.69 feet to the east line of said Section 3, thence southerly, along said east line to the point of beginning.

Excluding Therefrom:

Parcel 61A being that part of Government Lot 4, Section 3, Township 118 North, Range 27 West, shown as a portion of Parcel 61 on

Minnesota Department of Transportation Right of Way Plat Numbered 86-42 as the same is on file and of record in the office of the

County recorder in and for Wright County, Minnesota, lying within the following described tract; That part of Governent Lots 3 and

4 of Section 3, Township 118 North, Range 27 West, described as follows; Beginning at a point in the east line of said Section 3,

distant 1368.47 feet southerly of the northeast corner of said Section 3, thence South 82°56'15" West (assumed bearing) for

299.69 feet, thence northerly, parallel with said east section line to the southerly right of way of Trunk Highway No. 12, thence

easterly along said right of way line for 299.69 feet to the east line of said Section 3, thence southerly along said east section line

to the point of beginning, Wright County, Minnesota.
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PUBLIC HEARING NOTICE  
 

NOTICE IS HEREBY GIVEN that the City of Howard Lake Planning Commission will be 
holding a public hearing on October 20, 2020 at 5:00 pm.  The public hearing will be 
conducted at City Hall located at 625 8th Ave. in Howard Lake.   
 
The purpose of the public hearing is to consider a variance and conditional use permit 
for an expansion of the Pit Stop Convenience Store at 620 Dutch Lake Drive.  The 
purpose of the applications is to allow for a variance for the canopy structure and gas 
pumps to be located within the front yard setback and a conditional use permit to allow 
for a restaurant with a drive through. 

All interested parties are encouraged to attend the public hearing.  Additional 
information regarding the hearing may be obtained by contacting the City of Howard 
Lake at 625 8th Ave., PO Box 736, Howard Lake, MN 55349 or (320) 543-3670.  Full 
plans for review are available upon request. 

 
  



HOWARD LAKE CITY COUNCIL MEETING 
JANUARY 15, 2019 

 
 

AGENDA ITEM:   Consider Request to Wright County to Expand Scope of CSAH 7 Road Project. 
 

SECTION:   New Business 
 

FROM:   Nick Haggenmiller, City Administrator  

BACKGROUND:  In July, the city council commissioned an engineering study to examine the feasibility of expanding the 
scope of a planned pavement preservation project on CSHA 7 scheduled for 2022.  The feasibility study would consider 
preliminary design and preliminary cost & cost share of the project.  
 
If the City and County agree to the general findings and recommendations within the feasibility study, Wright County would 
amend their 5 Year CIP to include the project. Wright County and the City of Howard Lake would enter into a cost share 
participation agreement. Ultimately, Wright County would expense their portion of the project to the City. The City would lead 
the full design and construction of the project.  
 
The City Engineer has completed the Feasibility Study and recommends 11’ drive lanes (1’ less than current), 2’ stripped buffer, 
8’ paved shoulder/trail. Shown below: 

 

 
 
The feasibility study includes cost estimates and a proposed cost share agreement between Wright County and the City of 
Howard Lake. These are subject to final approval between the county and city as well as actual bids received for the project.  
 

 
 
 
 
 
 
 

 
HOWARD LAKE CITY COUNCIL MEETING 

OCTOBER 20, 2020 
 



Quick Overview of Possible Steps Forward  
 City of Howard Lake authorizes Preliminary Engineering Report to be completed by city engineer.    
 City of Howard Lake accepts Feasibility Study  [10.20.20] 
 City of Howard Lake formally requests Wright County expand scope of CSAH 7 project.  
 Wright County votes to modify 5-year CIP to include expanded scope for project.  
 City & County enter into cost share agreement consistent with Wright County Cost Participation Policy 
 City of Howard Lake designs, bids and is responsible for project administration at own schedule. 

 
Assuming the City’s intention is to move forward, we should be deliberate about neighborhood and overall 
community engagement on this project. Previous attempts at constructing a full grade separated trail was met with 
equal resistance and support. That said, there are key differences in this proposal. Specifically, NOT constructing a 
grade separated trail and not constructing on the east side of the road – which impacts fewer property owners.  
 
Finally, while not immediately related to this request, it is noted that a reoccurring comment from the MNDOT Open House 
indicated lack of safe pedestrian crossing on US12/CSAH 7. Traffic engineers with MNDOT are currently considering options 
for crossing at this intersection as well.  
 

 
 
DECISION MAKING METRICS: 
 
FINANCIAL:  There is an estimated $360,000 cost to complete this project. Staff will review outside funding opportunities, 
consider bonding and use of capital reserve to complete this project. This will depend on bids received as well as the timing of 
Wright County’s portion of the project. A recommendation will be brought back to the council at a future date.  
 
LEGAL: This project will require sealed bids.   

 
STRATEGIC PLAN:  

- Delivery Highway Quality Services & Reliable Infrastructure 
- Provide Diverse Amenities that Enhance Quality of Life 
- Ensure a Safe & Healthy Community  
- Develop a Livable Community for All 

 
 
COUNCIL ACTION REQUESTED:  Council is recommended to approve the Feasibility Study and direct staff to begin 
negotiating a cost share agreement. Staff is further directed to begin a public engagement effort for the project.   
 
ALTERNATIVES: 

1. Council could wait to formally commit until after a public notification process is complete. This is not advised as it may 
jeopardize approval within the county’s CIP this fall.  

 
ATTACHMENTS:  

1. BMI Feasibility Study  
 

 



City of Howard Lake

CSAH 7 Trail Project
Feasibility Report
BMI Project No. W14.122467

Submitted by:
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Prepared by: Bolton & Menk, Inc. Certification Page
CSAH 7 Trail Project ǀ W14.112467

Certification

Feasibility Report

For

CSAH 7 Trail Project

City of Howard Lake, Minnesota

W14.122467

9-11-2020

I hereby certify that this plan, specification, or report was 
prepared by me or under my direct supervision, and that I 
am a duly Licensed Professional Engineer under the laws of 
the State of Minnesota. 

By:
Joshua J. Halvorson, P.E.
License No. 46291

Date: 10-02-2020



Prepared by: Bolton & Menk, Inc. TABLE OF CONTENTS
CSAH 7 Trail Project ǀ W14.112467 Page 1

Table of Contents
I. PROJECT INTRODUCTION .....................................................................................................................1

A. PURPOSE ......................................................................................................................................1

B. SCOPE ...........................................................................................................................................1

II. EXISTING CONDITIONS .........................................................................................................................2

A. TRAIL.............................................................................................................................................2

B. STREETS ........................................................................................................................................4

C. WATERMAIN.................................................................................................................................4

D. SANITARY SEWER .........................................................................................................................5

E. STORM SEWER .............................................................................................................................5

F. PRIVATE UTILITIES ........................................................................................................................5

III. PROPOSED CONDITIONS.......................................................................................................................6

A. TRAIL IMPROVEMENTS.................................................................................................................6

B. STREET IMPROVEMENTS ..............................................................................................................6

C. WATERMAIN IMPROVEMENTS.....................................................................................................6

D. SANITARY SEWER IMPROVEMENTS .............................................................................................7

E. STORM SEWER IMPROVEMENTS..................................................................................................7

F. PRIVATE UTILITIES ........................................................................................................................7

IV. ESTIMATED COSTS................................................................................................................................7

A. FINANCING ...................................................................................................................................7

B. PROJECT COSTS BREAKDOWN......................................................................................................7

V. SCHEDULE.............................................................................................................................................9

VI. CONCLUSION ........................................................................................................................................9

Figures
Figure 1: CSAH 7 Trail Project Location Map ................................................................................................1

Figure 2: Lions Park Trail...............................................................................................................................2

Figure 3: 1st St. E Trail ..................................................................................................................................3

Figure 4: Imhoff Ave SW Trail .......................................................................................................................3

Figure 5: CSAH 7 Existing Road Condition ....................................................................................................4

Figure 1: Existing Private Utilities at 1st St. E Intersections...........................................................................5

Tables
TABLE 1: COST PARTICIPATION.....................................................................................................................8

TABLE 2: COST SUMMARY ............................................................................................................................8



Prepared by: Bolton & Menk, Inc. TABLE OF CONTENTS
CSAH 7 Trail Project ǀ W14.112467 Page 2

TABLE 3: PROPOSED IMPLEMENTATION SCHEDULE ....................................................................................9

Appendix
Appendix A: Preliminary Cost Estimate

Appendix B: Typical Sections & Preliminary Design

Figure A1: CSAH 7 Typical Sections
Figure A2: CSAH 7 Construction Typical Sections
Figure A3: Proposed CSAH 7 Layout

Appendix C: Wright County Crosswalk Forms

Appendix D: Pavement Design

Appendix E: State Aid Requirements



Prepared by: Bolton & Menk, Inc.
CSAH 7 Trail Project ǀ W14.112467 Page 1

I. PROJECT INTRODUCTION
A. PURPOSE

The purpose of this Feasibility Report is to evaluate the addition of a trail along CSAH 7 to 
connect the existing trail segments of the Lions Park, Terning Trails, and Imhoff Avenue that 
are currently not continuous.  This is for bicycle and pedestrian safety along the County 
Highway 7 roadway that has seen an increase in such recreational use. 

The City would intend to complete this project in coordination with Wright County’s 2022 
Pavement Preservation project along CSAH 7 from US 12 to Maple Lake.  This Feasibility 
Report includes the existing conditions evaluation, preliminary design review, and anticipated 
total project costs to construct a trail along CSAH 7 in 2022.

B. SCOPE

The proposed trail will be located adjacent to CSAH 7 on the east side of Howard Lake and 
extends from BNSF Railroad’s north Right-Of-Way line near Lions Park to Imhoff Ave SW.  
The construction in conjunction with Wright County’s 2022 Pavement Preservation project 
along CSAH 7 would isolate the trail along the Lake’s shoreline with widening of the road.  
A map of the proposed project location is shown in Figure 1.

Figure 1: CSAH 7 Trail Project Location Map
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II. EXISTING CONDITIONS
A. TRAIL

There is currently no trail that exists along CSAH 7 from US 12 to Imhoff Ave SW.  
However, there are existing trails located at the limits of the proposed project near Lions 
Park, 1st St E (Terning Trails), and Imhoff Ave SW (Lake Ridge).  There is an 8-foot wide 
paved trail along the west side of CSAH 7 that crosses the BNSF Railroad tracks and 
connects to the parking lot at Lions Park as shown in Figure 2 below.  This existing trail 
segment runs from Lions Park and along the north side of US 12 and connects to downtown 
Howard Lake.  

Figure 2: Lions Park Trail

There is a 10-foot wide paved shoulder trail along the south side of 1st St E that ends at the 
intersection of CSAH 7 and 1st St. E and is shown in Figure 3.  This trail extends to the 
Terning Trail Development trail system.  This trail transitions from a paved shoulder trail to a 
separated shared-use bituminous trail approximately 1000 feet east of CSAH 7.
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Figure 3: 1st St. E Trail

There is an existing 6-foot wide separated shared-use bituminous trail along the north side 
Imhoff Ave SW and is shown in Figure 4.  This trail extends north to the intersection of Ash 
Ave.

Figure 4: Imhoff Ave SW Trail
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B. STREETS

The bituminous pavement on CSAH 7 was reconditioned and repaved by Wright County in 
2006. The existing typical section is shown in Appendix B on Figure A1.  The pavement 
section is 3.5-inches of bituminous pavement, 10-inches reclaimed bituminous aggregate 
base, and 3-inches of aggregate base. The existing width of CSAH 7 is approximately 24 feet 
wide of bituminous pavement for two 12-foot driving lanes.  The shoulders along CSAH 7 
between US 12 and 1st St E are 2-foot wide gravel shoulders on both sides, and from 1st St E 
to Imhoff Ave there are gravel shoulders that vary in width from 0 feet to 2 feet wide.  On 
both sides of the road, the slopes are steep and are between a 1:4 to 1:2 slope.  The existing 
Right-Of-Way along CSAH 7 varies in width between 66 feet wide to approximately 100 feet 
wide.  There is also a 10-foot wide Permanent Utility Easement along the east side CSAH 7 
where the Right-Of-Way is only 66 feet wide.  The posted speed limit for CSAH 7 is 40 
MPH.  The existing pavement is in fair condition and has been maintained by crack sealing 
and minor patching as shown in.

Figure 5: CSAH 7 Existing Road Condition

C. WATERMAIN

The existing watermain along CSAH 7 is 8-inch PVC and was constructed in 1994 and is in 
good condition.  The location of the existing watermain is shown in Appendix B on Figure 
A3.  The watermain is on the east side of CSAH 7 with the hydrants installed approximately 8 
feet from the edge of the road.  Water services that are 1-inch copper pipe were also installed 
for all properties along CSAH 7.
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D. SANITARY SEWER

The existing sanitary sewer along CSAH 7 is 10-inch PVC and was constructed in 1994 and 
is in good condition.  The location of the existing sanitary sewer is shown in Appendix B on 
Figure A3.  The sanitary sewer flows from Imhoff Ave along the east side of CSAH 7 to a 
lift station located at the intersection of CSAH 7 and 1st St E.  The lift station pumps the 
collected sewage through a 4-inch PVC forcemain and then through a 6-inch PVC forcemain 
along the west side of CSAH 7 to a manhole in the parking lot at Lions Park.  This forcemain 
is also in good condition.  Sanitary services that are 4-inch PVC pipe were also installed for 
all properties along CSAH 7.

E. STORM SEWER

There is currently a drainage ditch as well as culverts that cross driveways of private 
properties.  These pipes are of various sizes and material.  Drainage along the west side of 
CSAH 7 flows toward Howard Lake, and drainage along the east side of CSAH 7 flows either 
south along an existing drainage ditch, or through an existing drainage easement in yards 
until it reaches a wetland south of 1st St E.  This wetland drains to the east and ultimately to 
Dutch Lake.  Additionally, record drawings from 1940 indicate the presence of 18-inch and 
24-inch culverts crossing CSAH 7 in the areas of Stations 21+00 and 28+50 in Appendix B 
on Figure A3.  It is unknown if these culverts are present and in-use.

F. PRIVATE UTILITIES

Along both sides of CSAH 7 there are existing underground gas mains, electric, fiber optic, 
and telecommunication cables, manholes, and access pedestals/cabinets as well as overhead 
electric lines near Imhoff Ave SW.  Figure 6 shows the proximity of some of these private 
utility structures to the edge of the existing road.

Figure 1: Existing Private Utilities at 1st St. E Intersections
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III. PROPOSED CONDITIONS
A. TRAIL IMPROVEMENTS

The proposed typical section for CSAH 7 and the trail is shown in Appendix B on Figure A1.  
The MnDOT Road Design Manual requires all paved shoulders to have a minimum 
bituminous thickness of 3-inches.  The proposed trail along CSAH 7 will be on the west side 
of CSAH 7 and will extend from the northern extents of the parking lot at Lions Park to the 
intersection of Imhoff Ave SW and CSAH 7 as shown in Appendix B on Figure A3.  
According to the MnDOT Bicycle Facility Design Manual, based on current and future traffic 
volume data, posted speed limit, available Right-Of-Way and Easements, and topography, the 
proposed trail will be an 8-foot wide paved shoulder.  Separated trail options are not a viable 
option specifically due to the existing Right-Of-Way widths, environmental conditions, and 
topography.  Within the 8-foot paved shoulder, there will be a 2-foot wide buffer zone 
between the outer edge of the driving lane and the edge of the intended 6-foot wide travel 
path of bicycles and pedestrians along the trail.  There will be trail crossings at both 1st St E 
and Imhoff Ave SW where the proposed trail will connect with existing trails.  According to 
the Wright County Marked Crosswalk Policy, the proposed CSAH 7 crossing and signage at 
1st St E will need to permitted and approved by Wright County using the forms in Appendix 
C.  Additionally, a Rectangular Rapid Flash Beacon (RRFB) system will be installed at the 
intersection of 1st St. E. in order to enhance pedestrian visibility and safety while crossing 
CSAH 7.

B. STREET IMPROVEMENTS

Wright County had intended their 2022 Pavement Reservation project to reclaim the existing 
bituminous surface and repave to meet a 10-ton design road consistent with Minnesota State 
Aid standards.  Design forms included in Appendix D were used to determine future traffic 
volumes and a required pavement section to meet a 10-ton design road.  For purposes of 
pavement design, an assumed common soil type for the area of a silty clay loam was used.  
Existing traffic counts for pavement design from 2016 were estimated at 2,100 average daily 
traffic (ADT).  The proposed pavement section and typical section for CSAH 7 and the trail is 
shown in Appendix B on Figure A1.  To meet the requirements of a 10-Ton road design, the 
bituminous pavement will have a total thickness of 4-inches with 16-inches of aggregate 
base.  The CSAH 7 driving lanes will be narrowed to 11-feet wide per lane, and a 2-foot wide 
gravel shoulder on the east side of CSAH 7 will be maintained.  This width change is 
consistent with Minnesota State Aid standards.

Due to the proximity of the existing west edge of CSAH 7 and the existing slope towards the 
shoreline of Howard Lake, the centerline alignment of CSAH 7 will be shifted to the east in 
order to accommodate the proposed 8-foot wide paved shoulder/path along the west side of 
CSAH 7.  The existing slope west of CSAH 7 will be minimally impacted near the existing 
edge of the road, and the shoreline of Howard Lake will not be disturbed.  Figure A2 and 
Figure A3 in Appendix B illustrate the proposed construction typical details, road 
realignment and trail improvements.  There will be “No Parking” signs along the west side of 
CSAH 7 to ensure the trail is not obstructed by parked vehicles.  Additionally, there will be 
warning signs for the trail crossing at 1st St E.  The posted speed limit for CSAH 7 will 
remain 40 MPH within the path corridor.  All improvements will be within the existing 
Right-Of-Way or Utility Easements and there will be no need to acquire additional Right-Of-
Way.

C. WATERMAIN IMPROVEMENTS

There are no proposed watermain improvements related to the 8-inch PVC watermain.  
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However, due to their proximity to the edge the proposed road, existing hydrants will need to 
be relocated farther to the east of CSAH 7 as shown in Appendix B on Figure A3.  This will 
allow CSAH 7 to be widened to accommodate the paved trail while maintaining a safe 
distance between the edge of the road and the hydrants.  There will be scheduled watermain 
shut-downs that will need to occur in order for the hydrants to be relocated.

D. SANITARY SEWER IMPROVEMENTS

There are no planned improvements to the existing sanitary sewer.  Due to CSAH 7 
becoming wider and the alignment changing, the manholes may need to be adjusted to meet 
the new road or ditch grades and elevations.

E. STORM SEWER IMPROVEMENTS

The proposed storm sewer improvements include installing new culverts through driveways 
into private properties as well as regrading the drainage ditch along the east side of CSAH 7 
between 1st St E and Imhoff Ave SW.  If centerline culverts are identified and in-use, the 
eastern ends will need to be extended to match the new ditch slope.  Drainage patterns will 
ultimately remain unchanged.

F. PRIVATE UTILITIES

Private utility owners will be notified of the proposed improvements as well as proposed 
utility and grade changes.  Conflicts with the proposed road or utility improvements will 
result in the private utility owner relocating their facility to accommodate the proposed 
improvements.

IV. ESTIMATED COSTS
A. FINANCING

Wright County is intending on utilizing Municipal State Aid Funds to assist in financing the 
County’s portion of the proposed project costs. Financing options for costs that the City will 
be responsible for are still being investigated.  Funding considerations that could be utilized 
to assist financing the City’s portion of the project costs include MNDNR Trail Grant 
Program, MNDOT ATP Grant Program, and Sidewalk Improvement District.

B. PROJECT COSTS BREAKDOWN

Since portions of the project would be accomplished under a Cooperative Agreement with 
Wright County, the project costs for realigning CSAH 7 and adding a trail would be shared 
between the two jurisdictions.  The County’s level of cost participation along CSAH 7 would 
generally be based on Wright County’s Cost Participation Policy as shown in Table 1.
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TABLE 1: COST PARTICIPATION
ITEM WRIGHT COUNTY 

PARTICIPATION
CITY 

PARTICIPATION

Clearing & Grubbing 0% 100%

Excavation/Grading 0% 100%

Engineered Borrow 0% 100%

Class 5 Aggregate Base 0% 100%

Culverts 0% 100%

Bituminous Base Course 100% 0%

Bituminous Wear Course 100% 0%

Municipal Utility Adjustment 0% 100%

Bituminous Trail 0% 100%

Rectangular Rapid Flash Beacon (RRFB) 0% 100%

Mobilization Pro-Rated Pro-Rated

Traffic Control Pro-Rated Pro-Rated

Erosion Control Pro-Rated Pro-Rated

The estimated costs identified are based on projects similar in nature and do not represent 
actual costs.  Table 2 below summarizes the estimated project cost.  

TABLE 2: COST SUMMARY

ITEM WRIGHT 
COUNTY 

CITY TOTAL

Construction Cost $238,774.00 $275,576.00 $514,350.00

Contingency (10%) $23,877.40 $27,557.60 $51,435.00

Legal, Engineering, 
Administration Fees 
(20%)

$53,183.79 $59,973.21 $113,157.00

Total Project Cost $315,835.19 $363,106.81 $678,942.00

A contingency factor has been included to account for unaccounted design and construction 
items not included, or variances in unit prices due to market fluctuations.  Estimated legal, 
engineering, and administration costs are similarly represented.  Actual costs would be 
determined through the competitive bid process with Engineered construction documents for 
the proposed work.  A detailed preliminary quantity and cost estimate for the project is 
included in Appendix A.  
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V. SCHEDULE

Discussions with Wright County and the City have resulted in a mutual understanding of a 
schedule to construct the trail.  Table 3 below summarizes a schedule for to facilitate the 
proposed improvements completed by both identities.

TABLE 3: PROPOSED IMPLEMENTATION SCHEDULE
Item Completion Date

Council Review of Engineering Report September, 2020

Council Requests Expanding Scope to Wright County October, 2020

Wright County Approves CIP Modification November, 2020

City / County Enter into Cost Share Agreement Winter 2021

Begin Design Winter 2021

Approve of Plans and Specifications & Authorize Advertisement for Bid Fall 2021

Bid Opening Feb. - April 2022

Accept Bids & Award Contract Winter 2022

Construction Spring - Fall 2022

VI. CONCLUSION
Timing is a very crucial element in this proposed project.  There are several steps that will 
need to be completed per the schedule for this project to move forward.  First, the City must 
formally request Wright County to expand the original scope of the 2022 CSAH 7 Pavement 
Preservation project to include the addition of a trail.  Following the formal request, Wright 
County will revise their Five-Year Construction Plan to include the trail project (the Five-
Year Plan is currently in DRAFT form and are subject to public comments until October 6th). 
The City will be responsible for design, bidding, and project administration per the proposed 
implementation schedule.

A “Do Nothing” alternative is not a favorable option considering how many people make use 
of and the safety of pedestrian and bicycle use along the proposed project route.  The timing 
of this trail project must coincide with County Improvements to share the costs to make this 
project financially viable.  Another opportunity will not arise for this project for another 20 
years with the Typical County’s road maintenance program.  From an engineering 
perspective, the proposed improvements are necessary, cost-effective, and feasible.
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PRELIMINARY COST ESTIMATE

CSAH 7 TRAIL PROJECT

CITY OF HOWARD LAKE, MINNESOTA

BMI Project #W14.112467

ITEM ITEM UNIT ESTIMATED TOTAL TOTAL

NO. UNIT ESTIMATED ESTIMATED

PRICE QUANTITY COST

QUANTITY COST QUANTITY COST

1 MOBILIZATION LUMP SUM $55,000.00 1                        $55,000.00 Pro-rated Share 0.47 $25,850.00 0.53                 $29,150.00

2 CLEARING TREE $265.00 5                        $1,325.00 0/100 $0.00 5                      $1,325.00

3 GRUBBING TREE $315.00 5                        $1,575.00 0/100 $0.00 5                      $1,575.00

4 RECLAIM BITUMINOUS PAVEMENT SQ YD $2.25 8,580                $19,305.00 100/0 8580 $19,305.00 $0.00

5 REMOVE BITUMINOUS DRIVEWAY PAVEMENT SQ YD $5.00 165                   $825.00 0/100 $0.00 165                  $825.00

6 SALVAGE SIGN EACH $60.00 8                        $480.00 0/100 $0.00 8                      $480.00

7 SALVAGE MAILBOX EACH $60.00 7                        $420.00 0/100 $0.00 7                      $420.00

8 COMMON EXCAVATION (P) CU YD $12.00 710                   $8,520.00 0/100 $0.00 710                  $8,520.00

9 SUBGRADE EXCAVATION (P) (EV) CU YD $15.00 1,500                $22,500.00 0/100 $0.00 1,500              $22,500.00

10 ENGINEERED BORROW - CLAY (P) (CV) CU YD $26.00 1,000                $26,000.00 0/100 $0.00 1,000              $26,000.00

11 COMMON BORROW (P) (CV) CU YD $12.00 2,210                $26,520.00 0/100 $0.00 2,210              $26,520.00

12 SALVAGE & REINSTALL RECLAIMED AGGREGATE BASE (P) CU YD $8.00 710                   $5,680.00 0/100 $0.00 710                  $5,680.00

13 SHOULDERING AGGREGATE (P) CU YD $28.00 85                     $2,380.00 100/0 85 $2,380.00 $0.00

14 GEOGRID SQ YD $4.50 1,450                $6,525.00 0/100 $0.00 1,450              $6,525.00

15 AGGREGATE BASE (CV) CLASS 5 CU YD $28.00 700                   $19,600.00 0/100 $0.00 700                  $19,600.00

16 TYPE SP 12.5 WEARING COURSE MIX (2,B) TON $83.00 1,020                $84,660.00 100/0 1020 $84,660.00 $0.00

17 TYPE SP 12.5 NON WEAR COURSE MIX (2,B) TON $81.00 1,020                $82,620.00 100/0 1020 $82,620.00 $0.00

18 TYPE SP 12.5 WEARING COURSE MIX (2,B) - BITUMINOUS TRAIL TON $84.00 400                   $33,600.00 0/100 $0.00 400                  $33,600.00

19 BITUMINOUS DRIVEWAY PAVEMENT SQ YD $60.00 130                   $7,800.00 0/100 $0.00 130                  $7,800.00

19 RELOCATE EXISTING HYDRANT EACH $1,700.00 4                        $6,800.00 0/100 $0.00 4                      $6,800.00

20 6" GATE VALVE AND BOX EACH $2,400.00 4                        $9,600.00 0/100 $0.00 4                      $9,600.00

21 6" PVC WATERMAIN, C900 LIN FT $50.00 50                     $2,500.00 0/100 $0.00 50                    $2,500.00

22 12" CMP PIPE CULVERTS LIN FT $35.00 130                   $4,550.00 0/100 $0.00 130                  $4,550.00

23 12" CMP PIPE APRONS EACH $500.00 12                     $6,000.00 0/100 $0.00 12                    $6,000.00

24 ADJUST EXISTING GATE VALVE EACH $130.00 3                        $390.00 0/100 $0.00 3                      $390.00

25 ADJUST EXISTING SANITARY CASTING EACH $325.00 4                        $1,300.00 0/100 $0.00 4                      $1,300.00

26 TRAFFIC CONTROL                  LUMP SUM $10,000.00 1                        $10,000.00 Pro-rated Share 0.47 $4,700.00 0.53                 $5,300.00

27 REINSTALL SIGN EACH $225.00 8                        $1,800.00 0/100 $0.00 8                      $1,800.00

28 FURNISH & INSTALL SIGN EACH $375.00 2                        $750.00 0/100 $0.00 2                      $750.00

29 RECTANGULAR RAPID FLASH BEACON (RRFB) LUMP SUM $16,000.00 1                        $16,000.00 0/100 $0.00 1                      $16,000.00

30 REINSTALL MAILBOX EACH $150.00 7                        $1,050.00 0/100 $0.00 7                      $1,050.00

29 EROSION CONTROL LUMP SUM $17,000.00 1                        $17,000.00 Pro-rated Share 0.47 $7,990.00 0.53                 $9,010.00

30 4" DOUBLE SOLID YELLOW, MULTICOMP LIN FT $0.50 2,950                $1,475.00 100/0 2950 $1,475.00 $0.00

31 6" SOLID WHITE, MULTICOMP LIN FT $0.50 8,500                $4,250.00 100/0 8500 $4,250.00 $0.00

32 CROSSWALK, MULTICOMP SQ FT $4.00 385                   $1,540.00 0/100 $0.00 385                  $1,540.00

30 SALVAGE & REINSTALL COMMON TOPSOIL BORROW (P) CU YD $14.00 875                   $12,250.00 0/100 $0.00 875                  $12,250.00

31 TURF ESTABLISHMENT ACRE $8,400.00 1.4                    $11,760.00 Pro-rated Share 0.66 $5,544.00 0.74                 $6,216.00

CONSTRUCTION COST $514,350.00 $238,774.00 $275,576.00

CONTINGENCIES (10%) $51,435.00 $23,877.40 $27,557.60

TOTAL CONSTRUCTION COST $565,785.00 $262,651.40 $303,133.60

LEGAL, ENGINEERING, ADMINISTRATION (20%) $113,157.00 Pro-rated Share 0.47 $53,183.79 0.53 $59,973.21

TOTAL PROJECT COST $678,942.00 $315,835.19 $363,106.81

 COST 

PARTICIPATION 

POLICY 

(COUNTY/CITY) 

 COST PARTICIPATION BREAKDOWN 

9/11/2020

COUNTY CITY
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CITY OF HOWARD LAKE

FIGURE A1: CSAH 7 TYPICAL SECTIONS
SEPTEMBER 2020
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FIGURE A2: CSAH 7 CONSTRUCTION TYPICAL SECTIONS
SEPTEMBER 2020
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FIGURE A3: PROPOSED CSAH 7 LAYOUT (1 OF 2)
SEPTEMBER 2020
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Appendix C: Wright County Crosswalk Forms



 

An Equal Opportunity Employer 
 

 
 

Wright County  
Highway Department 
3600 Braddock Ave NE 
Buffalo, MN 55313 
 
Ph: (763)682-7383 
Fax: (763)682-7313 
 
VIRGIL HAWKINS, P.E. 
Highway Engineer 
 
CHAD HAUSMANN, P.E. 
Assistant Highway Engr. 
 
STEVE MEYER 
Maintenance  
Superintendent 
 
JEREMY CARLSON, P.L.S. 
Right-of-Way Agent 
 
SARA BUERMANN, P.E. 
Traffic Engineer 
 

Application for Marked Crosswalk Authorization 
 

 
School District, City, Township or Business:  ________________________________ 
 
Route:  _____________ 
 
Location:   ___________________________________________________ 
 

___________________________________________________ 
 

___________________________________________________ 
 
Please include map(s)/sketch 
 
 
(1) (We) hereby agree to pay all costs associated with the installation and 
maintenance of the above referenced crosswalk. 
(2) (We) herby agree to properly train and staff all school crosswalks (when 
appropriate) during peak crossing periods as provided by Wright County’s 
crosswalk policy (for school zone signing) 
(3) (We) understand that failure to properly install, maintain or staff 
crosswalks as specified by Wright County’s crosswalk policy will be just 
cause for Wright County to revoke the crosswalk’s authorization.  
(4) (We) shall indemnify the County and hold the County harmless from 
any and all claims related to the engineering, installation, maintenance or 
staffing of crosswalks currently existing or installed pursuant to this policy. 
 
 
Return this form to:   Sara Buermann, PE 
      Traffic Engineer 
      763-682-7391 
      sara.buermann@co.wright.mn.us 
 

 
 
 
 

County Use Only 
 
Authorized:  _____________________________________ Date:  _______________ 
 
Crosswalk Permit Authorization No:  _________________ 
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Wright County  
Highway Department 
3600 Braddock Ave NE 
Buffalo, MN 55313 
 
Ph: (763)682-7383 
Fax: (763)682-7313 
 
VIRGIL HAWKINS, P.E. 
Highway Engineer 
 
CHAD HAUSMANN, P.E. 
Assistant Highway Engr. 
 
STEVE MEYER 
Maintenance  
Superintendent 
 
JEREMY CARLSON, P.L.S. 
Right-of-Way Agent 
 
SARA BUERMANN, P.E. 
Traffic Engineer 
 

Application for Installation of  
“Pedestrian Crossing” Signing on County Highway 

 
City of:  _________________________________ 
 
Address:_____________________________________________________________ 
 
City Contact:  ______________________________ Phone:  ___________________ 
 
 
Locations: 
 
Signing Location:  CSAH/CR ________________  
 
at/from_____________________________________________ 
 
Signing Location:  CSAH/CR ________________  
 
at/from_____________________________________________ 
 
Signing Location:  CSAH/CR ________________  
 
at/from_____________________________________________ 
 
Signing Location:  CSAH/CR ________________  
 
at/from_____________________________________________ 
 
Please attach map(s) of sign locations. 
 
 
Applicant must read, complete and sign the reverse side (Certifications of 
Compliance) prior to sign installation. 
 
 
Return this form to:   Sara Buermann, PE 
      Traffic Engineer 
      763-682-7391 
      sara.buermann@co.wright.mn.us 
 

County Use Only 
 

     Sign Locations approved per attached maps 
 

     Sign Locations Field Approved 
 
Authorized:  _____________________________________  Date:  _______________ 
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CERTIFICATION OF COMPLIANCE 
 

PEDESTRIAN CROSSING SIGNS 
 

 
⁬ The City, at its cost and expense, shall fabricate/purchase and install the signs. 
 
⁬ The sign panel shall be fabricated with 36“x 36” sheet aluminum and use Black on 

Fluorescent Yellow Green, DG3 reflective sheeting, in accordance with current 
State/County standards.  The sign structure shall meet FHWA breakaway standards. 

 
⁬ All signs shall be installed per the requirements of the most current Minnesota Manual 

on Uniform Traffic Control Devices. 
 

 ⁬ All sign locations shall be field approved by the County. 
 

⁬ All future maintenance of the signs (knockdowns, replacement, etc.,) shall be the 
responsibility of the City, at its cost and expense.  Failure to properly maintain the signs 
per County standards shall be cause for removal. 

 
I (we), the undersigned, herewith accept the terms and conditions for the installation of “PEDESTRIAN 
CROSSING” signs and agree to fully comply herewith to the satisfaction of the Wright County Highway 
Department. 
 
I (we), shall indemnify and hold the County harmless from any and all claims related to the installation 
and maintenance of the Pedestrian Crossing Signs. 
  
The Wright County Highway Department shall remove the sign(s) for failure to comply with these 
terms. 
 
 
Applicants Signature____________________________________________ Date: _______________ 
 
 
City: ____________________________________________ 
 
 
 
 

   

   

   

   

   

dylanid
Line

dylanid
Line

dylanid
Line

dylanid
Line

dylanid
Line

dylanid
Line

dylanid
Line

dylanid
Line

dylanid
Line

dylanid
Line



Appendix D: Pavement Design



Instructions: All yellow boxes require an input value.

Dropdown choices are provided for Base Year (C18), Number of Lanes (C19), and Urban or Rural (C21).

You must click on cells C18, C19, and C21 to access the dropdown choices.

General Information

Date

Forecast Performed by

Name of County or City

Project Number

Project Description

Route Number

Base Year (i.e. opening to traffic) 2022

Number of Lanes (total both directions) 2 = typical 2 lane

Current AADT 2,100

Urban or Rural Rural

Historical AADT (enter a minimum of two years) Year AADT

       Enter oldest traffic data here 2007 1,954

       Enter second oldest traffic data here 2009 2,102

       Enter third oldest traffic data here 2010 2,084

       Enter fourth oldest traffic data here 2012 1,950

Base Year AADT 2022 2,000

20-Year AADT 2042 2,200

35-Year AADT 2057 2,350

Growth Rate

Vehicle Class

% Flexible Rigid

2AX-6TIRE SU 2.45% 0.25 0.24

3AX+SU 0.26% 0.58 0.85

3AX TST 0.10% 0.39 0.37

4AX TST 0.15% 0.51 0.53

5AX+TST 5.61% 1.13 1.89

TR TR, BUSES 0.62% 0.57 0.74

TWIN TRAILERS 0.00% 2.40 2.33

Total 9.19% NA NA

20-Year Flexible Forecast (10 Ton) = 682,000

20-Year Rigid Forecast (10 Ton) = 1,081,000

35-Year Flexible Forecast (10 Ton) = 1,212,000

35-Year Rigid Forecast (10 Ton) = 1,918,000

http://www.dot.state.mn.us/materials/pvmtdesign/software.html

Revised: 6/19/2018

State Aid 10 Ton ESAL Traffic Forecast Calculator

For State Aid questions and information concerning this tool, please contact State Aid Pavement Engineer Joel 

Ulring at joel.ulring@state.mn.us or 651-366-3831.

9-8-2020

Dylan Idso

Wright County / Howard Lake

W14.112467

Vehicle Type
ESAL Factors

0.50%

CSAH 7 Trail Project

CSAH 7

This ESAL calculator is for use with default Heavy Commerical Traffic values; click "User Defined Traffic Values" 

sheet below if you wish to enter your own Heavy Commercial Traffic values.

Note: This ESAL Calculator provides reasonable estimation of ESAL’s based on accurate AADT values.  It is limited to 

an AADT value of 20,0000.  For roadways exceeding an AADT of 20,000, it is recommended to use the MnDOT ESAL 

Forecasting Tool found on MnDOT’s Pavement Design web page at:



Ver. 1.2 For  Bituminous Pavement With Aggregate Base

Project Number

682,000

20.0 Designer

Date

8.30

6.00

23.76

Thickness (in) GE Layer GE

(2360) Wearing Course 3.69 2.25 8.30

(2360) Non-wearing Course 0.00 2.25 0.00

Bituminous Total 3.69 2.25 8.30

Thickness (in) GE Layer GE

Class 5, 5Q or 6 6.00 1.00 6.00

Class 3 or 4 12.00 0.75 9.00

Select Granular 0.91 0.50 0.45

Total 22.60 Total 23.76
 Required* 12.69 Required 23.76

New Bituminous Thickness (in) GE Layer GE

Wearing Course 2 2.0 2.25 4.50

Non-wearing Course 2 2.0 2.25 4.50

New Bituminous Total 4.0 9.00

Left In-place Bituminous 
*1

Thickness (in) GE Layer GE

In-Place Bituminous 6 0.00 0.00

      Condition
 *2

1

Class Thickness (in) GE Layer GE

Aggregate Layer 1 11 16.0 1.00 16.00

Aggregate Layer 2 15 0.00 0.00

Aggregate Layer 3 15 0.00 0.00

Select Granular 0.50 0.00

Aggregate Total 16.0 16.00

Total 20.00 Total 25.00

Required 23.76

Total GE:  GOOD

Bituminous Thickness:  GOOD
Total Aggregate Base Thickness:  GOOD

Flexible Pavement Design, R-Value Method

Minimum Bit (GE) =

Proposed Pavement Thickness 

Design R-value =

Total Required GE =

Last Edited 6/5/19

Messages

CSAH 7 Trail Project

Dylan Idso

9/8/2020

Inputs

Aggregate Base 

Sub Base 

Calculated Pavement Thickness to Meet GE Requirement

Min. Agg. Base (GE) =

20 Yr Design Lane BESALs =

GE Values from R-Value Chart



Appendix E: State Aid Requirements



Subp. 24. Local highway or street department. "Local highway or street depart-​
ment" means the highway or appropriate department of each county and each urban munic-​
ipality.​

Subp. 25. Local road research board. "Local road research board" means a board​
appointed in accordance with part 8820.3200 to recommend specific research projects to​
the commissioner.​

Subp. 26. Natural preservation route. "Natural preservation route" means an existing​
or proposed roadway that has been designated as a natural preservation route in accordance​
with Minnesota Statutes, section 162.021, by the commissioner upon petition by a county​
board and that possesses sensitive or unique scenic, environmental, pastoral, or historical​
characteristics.​

Subp. 27. Needs report. "Needs report" means a report of the estimated construction​
cost required to improve a state-aid system to standards adequate for future traffic on a​
uniform basis.​

Subp. 28. Paved shoulder. "Paved shoulder" means a part of a highway which is​
contiguous to the regularly traveled portion of the highway and is on the same level as the​
highway.​

Subp. 29. Project development costs. "Project development costs" are any costs​
(1) incurred before a contract is awarded and (2) attributable to the development of a project​
on a designated state-aid route. These costs include, but are not limited to, costs for prepa-​
ration of environmental documentation, special studies or reports, historical or archaeolog-​
ical reviews, project design, costs of obtaining permits, and public involvement, but does​
not include costs for acquiring right-of-way.​

Subp. 30. Reconditioning. "Reconditioning" includes resurfacing, replacement, or​
rehabilitation of the pavement structure to extend the life of the roadway and effectively​
address critical safety and operations needs through minor improvements to the existing​
facility. Reconditioning projects generally utilize the existing horizontal and vertical align-​
ment, may entail minor widening or geometric improvement, and normally require little or​
no additional right-of-way. Reconditioning may include changes in vertical or horizontal​
alignment involving no more than 20 percent of the length of the project. Reconditioning​
may include curb replacement along no more than 20 percent of the length of the project,​
not including curb replacement for purposes of meeting the Americans with Disabilities​
Act requirements. Work does not normally extend beyond the existing ditch bottom.​

Subp. 31. Reconstruction. "Reconstruction" means (1) the replacement of an existing​
roadway on a similar alignment or (2) the replacement of an existing bridge with a completely​
new bridge.​

Subp. 31a. Rural. "Rural" means a roadway that includes ditches and is located in​
an area that is not presently, nor will it be in the foreseeable future, sufficiently developed​
to warrant use of an urban design.​

Subp. 32. Screening board. "Screening board" means the county screening board​
or municipal screening board appointed in accordance with law and authorized to recommend​
to the commissioner the size and money needs for each of their state-aid systems.​

Subp. 33. Shared lane. "Shared lane" means any roadway or travel lane upon which​
a separate bicycle lane is not designated and which bicycles may legally use, whether or​
not such facility is specifically designated as a bikeway or bicycle route.​

Subp. 34. Shared use path. "Shared use path" means a bikeway that is physically​
separated from a roadway or shoulder by the use of an open space buffer or physical barrier.​
A shared use path can also be used by a variety of nonmotorized users such as pedestrians,​
joggers, skaters, and wheelchair users.​

Subp. 35. [Repealed, 42 SR 485]​

LOCAL STATE-AID ROUTE STANDARDS, FINANCING  8820.0200​5​
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8820.9925 [Repealed, 20 SR 1041]​

8820.9926 MINIMUM DESIGN STANDARDS: RURAL AND SUBURBAN​
UNDIVIDED; RECONDITIONING PROJECTS.​

Subpart 1. Minimum reconditioning standards. Reconditioning projects for rural​
or suburban undivided roadways must meet or exceed the minimum dimensions indicated​
in the following design chart. See part 8820.0200, subpart 30, for the description of activities​
allowed.​

Combined Lane​
(Paved) and Shoulder​
Width​

Lane Width (Paved)​Statutory or​
Regulatory Posted​
Speed​

Existing ADT​

11 feet​10 feet​45 mph or less​1-749​

12 feet​10 feet​50 mph or over​1-749​

12 feet​10 feet​45 mph or less​750 and over​

14 feet​11 feet​50 mph and over​750 and over​

When the road authority has determined that the roadway will be specifically designed​
to include on-road bicycle facilities, and only if the roadway surface is paved, the appropriate​
design criteria in the current MnDOT Bikeway Facility Design Manual are recommended​
for design purposes.​

Engineering judgment should be used to choose a lane-width, on-road bicycle facility,​
or shoulder width dimension other than the widths indicated in the chart. Factors to consider​
include safety, speed, population/land use, benefit/cost analysis, traffic mix, peak hourly​
traffic, farm equipment, environmental impacts, terrain limitations, bicycle traffic, pedestrian​
traffic, on-street parking, intersection and driveway spacing, rights-of-way constraints, ve-​
hicle turn lane configuration, sight distance, sight lines, bus routes, other nonmotorized uses,​
functional classification, or other factors. Dimensions less than those indicated in the chart​
require a variance in accordance with parts 8820.3300 and 8820.3400.​

Widths of bridges to remain in place must equal roadway pavement width. Bridges​
narrower than these widths may remain in place provided that the bridge does not qualify​
for federal-aid bridge funds. Bridges to remain must have a load rating factor of at least​
0.75 using the AASHTO Manual for Bridge Evaluation, LRFR (load and resistance factor​
rating) for inventory level.​

Any highway that was previously built to state-aid or state standards, that was granted​
a variance to standards in effect at the time of construction or reconstruction, or that is a​
trunk highway turnback, may be reconditioned.​

The proposed structural design strength must accommodate a minimum of seven tons​
per axle.​

Subp. 2. [Repealed, 23 SR 1455]​

Statutory Authority: MS s 14.386; 162.02; 162.09; 162.155​

History: 20 SR 1041; 23 SR 1455; 24 SR 1885; 29 SR 449; 37 SR 697; 42 SR 485​

8820.9930 [Repealed, 20 SR 1041]​

8820.9931 [Repealed, 23 SR 1455]​

8820.9935 [Repealed, 20 SR 1041]​

LOCAL STATE-AID ROUTE STANDARDS, FINANCING  8820.9935​33​
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Proposed​
Structural​

Total Width​
with Parking​
on Both Sides​

Total Width​
with Parking​
on One Side​

Total Width​
with No​
Parking​

Present ADT​Number of​
Through Lanes​

Design​
Strength​
(tons)​(feet)​(feet)​(feet)​

7​37​29​21​< 5,000​2-Lane​

9​39​31​23​5,000-10,000​

9​39​31​23​10,000-15,000​

9​40​32​24​≥ 15,000​

9​50​42​34​All​3-Lane​

For ADT less than 150, the widths of bridges to remain must be at least the sum of​
the lanes. For ADT greater than or equal to 150, the widths of bridges to remain must be at​
least the sum of the lanes plus half the sum of the shoulders, parking lane, and curb reaction​
distance. Bridges to remain must have a load rating factor of at least 0.75 using the​
AASHTO Manual for Bridge Evaluation, LRFR (load and resistance factor rating) for in-​
ventory level.​

Subp. 3. Exception. Any street that was previously built to state-aid or state standards,​
or that was granted a variance to standards in effect at the time of construction or reconstruc-​
tion, or that is a trunk highway turnback, but does not meet current standards, may be recon-​
ditioned regardless of subparts 1 and 2.​

Statutory Authority: MS s 14.386; 14.389; 162.02; 162.09; 162.155​
History: 20 SR 1041; 23 SR 1455; 24 SR 1885; 29 SR 449; 36 SR 925; 37 SR 697;​

42 SR 485​
8820.9950 [Repealed, 20 SR 1041]​

8820.9951 MINIMUM DESIGN STANDARDS, ON-ROAD BICYCLE FACILITIES​
FOR URBAN; RECONDITIONING PROJECTS.​

The bicycle facility design standard in this part applies when the road authority has​
determined that the roadway will be specifically designed to include an on-road bicycle fa-​
cility.​

Reconditioning projects for urban roadways must meet or exceed the minimum dimen-​
sions indicated in the following design chart.​

LOCAL STATE-AID ROUTE STANDARDS, FINANCING  8820.9951​39​
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Bikeway Design​Proposed​
Structural​

Parking​
Lane​

Width (d)​

Lane​
Width​

(a)​

Design​
Speed​

Number of​
Through Lanes​
and Present​
Traffic Volume​

Design​
Strength​

(feet)​(ADT)​(tons)​(feet)​(feet)​(mph)​

SL​<1,000​9 (e)​7-8​10-11​
(b)-(c)​

25-30​Two-Lane with​
ADT <10,000​

WOL 14-16 or​
BL 5-6​

1,000-5,000​

BL 5-6​5,000-​
10,000​

SL or BL 5-6​<500​9 (e)​7-8​10-11​
(b)-(c)​

35-45​

BL 5-6 or PS 8​500-10,000​

BL 5-6 or PS 8​
or SUP​

<10,000​9 (e)​8-10​11-12​50 or​
over​

BL 5-6​>10,000​9​7-10​10-11​
(b)-(c)​

25-30​Two-Lane With​
ADT >10,000​
(a)​

BL 5-6 or PS 8​
or SUP​

>10,000​9​7-10​10-11​
(b)-(c)​

35-45​

BL 6 or PS​
8-10 or SUP​

>10,000​9​Not​
allowed​

11-12​50 or​
over​

WOL 14-16 or​
BL 5-6​

<10,000​9 (e)​7-8​10-11​
(b)-(c)​

25-30​Four-Lane with​
ADT <10,000​

BL 5-6​<10,000​9 (e)​7-8​10-11​
(b)-(c)​

35-45​

BL 5-6 or PS 8​
or SUP​

<10,000​9 (e)​8-10​11-12​50 or​
over​

BL 6 or PS​
8-10 or SUP​

>10,000​9​7-10​10-11 (c)​30-45​Four-Lane with​
ADT >10,000​

BL 6 or PS​
8-10 or SUP​

>10,000​9​Not​
allowed​

11-12​50 or​
over​

SUP​Not allowed​9​Not​
allowed​

11-12​Six-Lane​

(SL = shared lane; BL = bicycle lane; WOL = wide outside lane; PS = paved shoulder; SUP​
= shared use path)​

Engineering judgment should be used to choose a lane-width, on-road bicycle facility,​
or shoulder width dimension other than the widths indicated in the chart. Factors to consider​
include safety, speed, population/land use, benefit/cost analysis, traffic mix, peak hourly​
traffic, farm equipment, environmental impacts, terrain limitations, bicycle traffic, pedestrian​
traffic, on-street parking, intersection and driveway spacing, rights-of-way constraints, ve-​
hicle turn lane configuration, sight distance, sight lines, bus routes, other nonmotorized uses,​

40​8820.9951  LOCAL STATE-AID ROUTE STANDARDS, FINANCING​
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functional classification, or other factors. Dimensions less than those indicated in the chart​
require a variance in accordance with parts 8820.3300 and 8820.3400.​

(a) Eleven feet minimum is required on four-lane, undivided facilities. Twelve feet​
should be considered in industrial areas.​

(b) Ten feet may be considered where truck and bus volumes are relatively low, rights-​
of-way are constrained, and design speeds are 35 mph or less.​

(c) A combination of all minimum widths for the driving lane, on-road bicycle lane,​
and parking lane is only permissible with a variance.​

(d) In determining the parking lane width, the roadway ADT and the vehicle mix shall​
be taken into consideration. In commercial or industrial areas, the minimum parking lane​
width is eight feet.​

(e) When ADT is less than 5,000, seven-ton axle load structural design strength is​
permissible.​

A minimum curb reaction of one foot shall be provided unless on-street parking, a​
bicycle facility, or a wide outside lane are provided adjacent to the curb. The dimensions​
for wide outside lanes include the curb reaction distance. When a raised median is included​
in the design of the two-way roadway, a one-foot minimum curb reaction distance to the​
median is required on either side of the median. Minimum median width is four feet.​

For ADT less than 150, the widths of bridges to remain must be at least the sum of​
the lanes. For ADT greater than or equal to 150, the widths of bridges to remain must be at​
least the sum of the lanes plus one-half the sum of the shoulders, parking lane, and curb​
reaction distance. Bridges to remain must have a load rating factor of at least 0.75 using the​
AASHTO Manual for Bridge Evaluation, LRFR (load and resistance factor rating) for in-​
ventory level.​

Statutory Authority: MS s 14.386; 162.02; 162.155​
History: 37 SR 697; 42 SR 485​

8820.9955 [Repealed, 20 SR 1041]​

8820.9956 MINIMUM VERTICAL CLEARANCES FOR UNDERPASSES.​
Underpass projects must meet or exceed the minimum dimensions indicated in the​

following design chart.​

Urban Design, Vertical​
Clearance​

Rural-Suburban Design,​
Vertical Clearance​

(feet-inches)​(feet-inches)​

14-6​16-4​Highway under Roadway Bridge​

14-6​16-4​Highway under Railroad Bridge​

15-6 (a)​17-4​Highway under Pedestrian Bridge​

15-6 (a)​17-4​Highway under Sign Structure​

22-0​22-0​Railroad under Roadway Bridge (b)​

(a) For replacement of skyway structures, the minimum clearance over traveled way​
is the existing structure clear height.​

(b) Variances to the required minimum may be granted by the commissioner of​
transportation. That approval eliminates the need for a state-aid variance.​

Statutory Authority: MS s 162.02; 162.09​
History: 20 SR 1041; 23 SR 1455; L 1998 c 403 s 29; 24 SR 1885; 29 SR 449​

8820.9960 MR 1995 [Obsolete, MS s 14.47, subd. 6, paragraph (b)]​

LOCAL STATE-AID ROUTE STANDARDS, FINANCING  8820.9960​41​
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AGENDA ITEM:  Consider Purchase of Tanker Truck for the Fire Department 
 

SECTION:   New Business 
 

FROM:   Nick Haggenmiller, City Administrator  

BACKGROUND:  The fire department has identified the need for a new tanker/pumper truck. Chief Bobrowske has obtained 
proposed specifications and pricing for the vehicle. The Fire Department has an established capital improvement plan and 
related fund. This purchase fits within the scope of both the plan financial capacity of the department.  
 
The proposed equipment is a 2020 Rosenbauer Tank with Freightliner Chassis at a cost of $333,177.   
 

 
 
DECISION MAKING METRICS: 
 
FINANCIAL:  $333,177.  The HLFD currently has about $350,000 in their capital fund, which does not include 2020 Capital 
Transfers.  
 
LEGAL:   This purchase is being brought forward under the City’s membership in SourceWell (formerly the National Joint 
Powers Association). Doing so, negates the need for sealed bids.  

 
STRATEGIC PLAN: Deliver High Quality Public Services 

 
 
COUNCIL ACTION REQUESTED: Approve the purchase of the Rosenbauer Tanker.  
 
ATTACHMENTS:  

1. Rosenbauer Proposal 
2. Specifications 
3. Warranty 
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AGENDA ITEM:  Consider Approval of the Purchase of a Personal Lift    
 

SECTION:   New Business 
 

FROM:   Nick Haggenmiller, City Administrator  

BACKGROUND:  In order to access the high vaulted ceiling at Historic City Hall, public works is currently using a 20’ step 
ladder, which makes performing actual physical activities at that height difficult and dangerous. Every staff member within the 
public works department has expressed fear/reluctance to perform duties with the current equipment at the heigh necessary.  
 
Options to Consider  
 
Step Ladder 

- No cost 
- Offers little protection 
- Requires two people 
- Difficult & heavy to carry ladder up/down steps 

 
Scaffolding 

- $1,000 
- Safe 
- Requires two people to carry up/downstairs, setup/take down 

 
Personal Lift 

- Rent $200/day | Purchase $6,200 (mechanical) - $17,500 (electric) 
- Requires sending two staff members to/from rental  
- Safe 
- One-person use 
- Will fit in elevator or be able to be stored in upstairs closet. 

 
Staff is proposing the purchase of a mechanical, personal lift from Grainger Inc. at an estimated cost of $6,200. Doing so, will 
provide safe access for public works employees. We anticipate using this lift in HCH at least once monthly for maintenance. 
The lift would also have utility for washing windows at other city facilities. The electric lift is not proposed due to its cost.  
 

 
 
DECISION MAKING METRICS: 
 
FINANCIAL: $6,200. At the time this was written, a matching grant was submitted to the Department of Labor and Industry. 
If awarded, the out of pocket expense to the city would be cut in half.  
 
LEGAL:  The City’s purchasing policy requires council approval for unbudgeted purchases in excess of $5,000.  

 
STRATEGIC PLAN:  

1. Support and Maintain Public Facilities.  
2. Attract and retain talented employees.  

 
 
COUNCIL ACTION REQUESTED: Staff is proposing to purchase a mechanical one person lift at a cost of $6,200. 
 
ATTACHMENTS:  

1. Personal Lift Grainger Spec Sheet 
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AGENDA ITEM:  Consider Approving General Maintenance Worker Position 
 

SECTION:   New Business 
 

FROM:   City Administrator Nick Haggenmiller      

BACKGROUND:   During budget work sessions, the concept of creating a new part time staff position, who’s primarily 
responsibility was facility maintenance was presented. The preliminary 2021 Budget includes funding for this position. The 
intent with the proposed action here is to have council complete the following:  

1. Authorize the creation of the position.  
2. Review and approve the proposed job description and proposed designation on the city grade/step scale.  
3. Direct staff to begin recruitment for the position. 

 
Expanding Services & Changing Organizational Needs 
Currently, facility maintenance is tied back to one or two job description requirements in an existing full time public works 
position. In reality, public works staff in full addresses general facility maintenance items. This has been effective in the past, but 
public works job duties and expectations have expanded. Likewise, facility maintenance needs and expectations have also 
expended. In 2018, the City adopted a Facility Maintenance Study. Most of the improvements have been managed through the 
city administrator.  
 
Additionally, the City contracts for the following facility related items: 

- Cleaning 
- Carpet cleaning & floor waxing  
- Pest Control  
- Carpet and paper product stocking  
- Many medium or somewhat complex tasks that could be done by someone with a general background in maintenance 

or handyman type services.  
 
The position would likely reduce, if not eliminate, the tasks currently completed by outside vendors. Doing so, would reduce 
budget/levy consequences, but it would NOT be budget neutral. As a note, one of the considerations made with this was 
increasing some or all of these categories to meet growing need. If that was the selected route, it would have been more cost 
neutral.  
 
Job Description 
A job description is included for review. In quick review, the position is expected to conduct inspections and 
performs janitorial, maintenance and improvements to assure facilities are safe, operational, and have a neat 
appearance. The primary job functions will be classified as cleaning & sanitation, facilities maintenance, 
customer service for the general public and fellow city staff members.  
 
Covid-19 Considerations 
The City has an adopted Covid19 Response Plan. Within this plan, certain cleaning and sanitization requirements are included. 
This position would be responsible for related activities. As such, we anticipate expensing 50-75% of their salary through 2020 
under the CARES funding allocation received from the State of Minnesota.  
 
Pay & Compensation 
One of the goals of hiring in 2020 will be to establish a regular regiment and scope of duties to have a better 
handling of budget and schedule consequences in 2021. At this point, we are anticipating to hire an individual 
who is able to work 20+/- hours per week with flexible work hours. We anticipate to place this employee on 
the Grade Step Scale of Grade 1, Step 1 which has a 2021 hiring range of $15.21 - $20.37 per hour.  
 

 
 
DECISION MAKING METRICS: 
 
FINANCIAL:  This is an unbudgeted position for 2020. In regards to Covid19, and recognizing that funding is available to 
offset this position if it is not budgeted or a planned expense – we are able to be reimbursed under our CARES funds for 75% 
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significant portion of the 2020 wages. Also noting that recruiting, hiring and starting the position will likely take 1-2 months 
from posting to the first day on the job.  
 
The 2021 Budget includes $20,000 for wages and additional for supplies, withholdings etc. for the position.  
 
LEGAL:  This position would be posted externally for recruiting locally and on various online sources.  

 
STRATEGIC PLAN:  

1. Attract and retain top quality employees.  
2. Support, maintain and enhance public facilities.  

 
 
COUNCIL ACTION REQUESTED:  

- Authorize the creation of the position.  
- Review and approve the proposed job description and proposed designation on the city grade/step scale.  
- Direct staff to begin recruitment for the position. 

 
This can be done in one motion.  

 
 
ATTACHMENTS:  

1. General Maintenance Worker Job Description  
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City of Howard Lake, Minnesota 

 

 

 

 
 

 
 
 
 
 
 
 
 

Position Summary 
 
Conduct inspections and performs janitorial, maintenance and improvements to assure 
facilities are safe, operational, and have a neat appearance. 
 
Facilities Cleaning & Sanitization  

• Completes daily janitorial duties at city hall, historic city hall, library and community center 
including vacuuming, mopping, dusting.  

• Primary employee responsible for disinfecting and sanitization of city facilities.  
• Assist with the setup and tear down of Event Center chairs/tables.  
• Trash and recycling removal.  
• Snow removal from front entry doors during winter months.  
• Cleaning of restrooms and stocking of paper goods.  
• Carpet cleaning and tile scrubbing.  
• Pressure wash exterior buildings/ wash exterior windows.  

 
Facilities Management  

• Responsible for creating and implementing Preventative Maintenance Measures for each 
building.  

• Maintains OSHA required documents and standards such as MSDS sheets per site.  
• Identifies maintenance and improvement projects. Obtains quotes from vendors and 

manages the completion of the work. 
• Establishes and maintains records of inspections and maintenance projects.  
• Will develop a general working knowledge of security, fire alarm and sprinkler systems. 
• Facilities Maintenance  
• Completes as needed projects – furniture assembly, hanging pictures, basic carpentry, 

plumbing & painting.  
• Completes insect and pest control preventive measures. 
• Create and manage citywide key/access control system.  

 
Customer Service 

• Follow up on complaints and other matters of public interest related to the City 
infrastructure, services and maintenance. 

• Deals courteously, effectively and tactfully with the public and coworkers. 
• Will periodically be called to assist public works staff with various tasks and projects.  

 
While these are the primary focus of the position, we believe strongly in teamwork and employees will be 
called upon to perform a variety of duties as part of their role with the City. 

  
 
 
 
 

Department Facilities and Grounds
Reports To City Administrator
Supervisory Duties None
FLSA Status Part Time, None Exempt
Benefits PERA
Last Updated October 1, 2020
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Position Requirements 
Knowledge, Skills and Abilities 

• General knowledge of the practices, procedures, equipment and materials used in 
maintenance, construction and janitorial work.  

• General ability to make decisions regarding purchasing supplies and equipment. 
• General mechanical ability to operate telephone, computer, calculator and copy machine. 
• Ability to exercise resourcefulness in solving new problems related to facility management in 

order to reduce excessive use of outside contractors and vendors.  
• Ability to understand and follow oral and written instructions. 
• Ability to communicate effectively, both orally and in writing, and writing reports when necessary. 
• General knowledge of the organization and functions of City government. 
• Ability to collaborate and implement effective customer service by maintaining a positive and 

effective relationship with other City departments, contractors, residents and staff via in-person, 
phone or email on a regular basis. 

• Ability to physically move about all areas of City properties to carry out duties. 
• Ability to prepare and submit required reports to various agencies and other City staff. 

 
Education 

No education required 
 
Requirements 

• Valid Minnesota Commercial Class B driver’s license. 
• Experience cleaning, performing janitorial functions.  
• Proven general maintenance experience.  
• Basic computer skills including a good knowledge of experience using: 

o E-mail and Microsoft Outlook 
o Web Browsing 
o Adobe PDF Viewer 
o Microsoft Office Products 

Physical and Mental Requirements 
Positions in this job typically require frequent sitting and standing, occasional walking, bending or 
stooping and kneeling or squatting, intermittent working with arms above shoulders and climbing. This 
type of work entails occasional mental effort and stress with 15-40% of the time of a typical workweek 
spent working with a high level of detail and high deadlines. There is also intermittent exposure to 
computer keyboards. This position is generally light-duty and occasionally requires the exertion of over 
50 pounds of force on occasion and the ability to lift, carry, push, pull and move objects. 

 

The physical demands described here are representative to those that must be met by an 
employee to successfully perform the essential functions of the job. Reasonable 
accommodations can be made to enable individuals with disabilities to perform the 
essential functions. 

 
Working Conditions 

Most work is performed in a field environment involving working inside and outside of vehicles, around 
moving mechanical parts and in high, precarious spaces. This position frequently uses a City vehicle to 
drive on City streets. Seasonal conditions can include excessive heat or cold temperatures. The use of 
safety clothing and equipment is required. Conditions can include working with grease/grime and in wet, 
slippery and dusty conditions. 

 

The work environment characteristics described here are representative to those an 
employee encounters while performing essential functions of this job. Reasonable 
accommodations can be made to enable individuals with disabilities to perform the 
essential functions. 
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Competencies Common to All City Positions 
• Develop and maintain a thorough working knowledge of, and comply with, all departmental 

and applicable City policies and procedures 
• Demonstrate, by personal example, the spirit of service, excellence and integrity expected 

from all staff. 
• Develop respectful and cooperative working relationships with co-workers, including 

willingness to assist newer staff so job responsibilities can be performed with confidence as 
quickly as possible. 

• Confer regularly with, and keep immediate supervisor informed of, all important matters which 
pertain to the applicable job functions and responsibilities. 

• Represent the City of Howard Lake in a professional manner to the public, outside contacts 
and constituencies. 

• Possess an innovative spirit which can identify, develop and support improved methods, 
procedures or technologies. 
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AGENDA ITEM:  Approve Purchase of a Utility Terrain Vehicle 
 

SECTION:   New Business 
 

FROM:   Meagan Theisen, Assistant City Administrator  

BACKGROUND:  In order to comply with the ongoing Covid19 Pandemic city staff is required to follow the City’s Covid19 
Response Plan. Specific to this request, public works is required to sanitize playground equipment and certain public spaces. 
This is currently being completed using simple hand tank sprayers and is very inefficient. In review of other city’s use of CARES 
funds, it was learned that purchasing additional equipment such as a UTV is a permitted use of funds. The unit would be 
properly outfitted to assist with related activities.  
 
In addition to use specific to Covid19, the unit would have great utility for park maintenance, watering plants, as well as used by 
the Police Department during community events. To come up with the preferred model, staff sought input from all city 
departments and several vendors. After meeting with a representative from Arnolds of Kimball the following is proposed for 
purchase:  
 
 

 
 
DECISION MAKING METRICS: 
 
FINANCIAL:  The City would use CARES funding in the amount of $21,000 
 
LEGAL:  The City is seeking to purchase this under SourceWell. Doing so, negates the need for competing quotes.  

 
STRATEGIC PLAN:  

 
 
COUNCIL ACTION REQUESTED: Approve the purchase of a utility terrain vehicle as presented.  
 
ATTACHMENTS: UTV Specs & Quote from Arnolds of Kimball  
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RTV-X1100CWL-H 
 This would be a fully enclosed cab, with heat and AC.  
Add-ons: full clip basket, turn signals/hazard lights, 
review mirror, trailer hitch, and full rack system with 
long handle tool carrier. I also think we should order 
two larger watering tanks that would be used for 
sanitizing and watering. 
MSRP $24,459 – with Sourcewell discount it would be 
between $19,000 - $20,000.   
 
 
Additional add-on options –  
Snowblower, sweeper, v-plow or straight plow. 
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AGENDA ITEM:  Consider 2021 Maintenance Agreement with Wright County 
 

SECTION:   New Business 
 

FROM:   City Administrator, City Administrator  

BACKGROUND:  The City is entering it’s second year for a maintenance agreement between the City and Wright County. 
The maintenance agreement covers snow and salt operations on county roads within city limits.  
 
In 2020, the first year of the agreement, Howard Lake was responsible for snow on County Road 6 and County Road 7. The 
notable change for 2021 is removing CSAH 7. CSAH 7 is a much longer stretch of road and is susceptible to considerable 
drifting. Howard Lake staff expensed a considerable amount of time and materials on this stretch alone. The rate is set and is 
not dependent on specific weather events. This year with newer staff and limited resources, we believe it is in the City’s best 
interest to not include this section.  
 

 
 
DECISION MAKING METRICS: 
 
FINANCIAL:  $5,442 in revenue from Wright County 
 
LEGAL: This is a legal maintenance agreement that must be acknowledged by council.    

 
STRATEGIC PLAN:  Deliver High Quality Public Services  

 
 
COUNCIL ACTION REQUESTED:  Approve Maintenance Agreement for 2021 as presented.  
 
ATTACHMENTS:  

1. City of Howard Lake/Wright County Maintenance Agreement 
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